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Introduction

Williams Sonoma is pleased to announce that GT Nexus will be implemented as the global
supply chain collaboration and visibility platform for all upcoming purchase orders. GT
Nexus benefits include:

Electronic delivery of purchase orders and purchase order amendments.

Real time visibility and reporting to all parties

Improved communication among all parties, via PO Collaboration

Reduced processing time, cost and errors

Full web-based purchase order and purchase order amendment visibility.
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GT Nexus — Williams-Sonoma Solution

Order Collaboration

= Provide a robust solution for Williams-Sonoma to directly manage their Vendors and
to enable the replacement of William E. Connor as their agent.

= Provide a method to collaborate with Vendors to negotiate and confirm PO’s
electronically.

= Provide full audit history of PO acknowledgement and confirmation.
= Automate and track changes to PO’s throughout the transaction lifecycle.

Factory Management

= Enable auto assignment of Factory where a single factory is associated to the vendor
organization.

= Allow Vendors to assign a single factory to the Purchase Order where multiple
factories are available.

= Provide flexibility for the Vendors to change the factory from the currently assigned
factory.
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Browser Version Impact

The GT Nexus system is built on the latest technology. While the majority of the
system is backward compatible with older browsers, the best experience will be
seen using the latest stable version of a modern browser.

The following is a list of modern browsers ordered by quality of user experience in the
system.

1. Google Chrome - latest stable version (5.0 or later)

2. Mozilla Firefox - latest stable version, either Consumer or Enterprise channel (3.6
or later)

3. Microsoft Internet Explorer 9.0+ (latest version after version 9). Only supported
on Windows Vista, Windows 7 or later.

4. Older versions (less than 1 year old) of Chrome, or Firefox give a very comparable
user experience to running the latest stable version.

5. Apple Safari - latest stable version. Note that the Factory Management only
supports Windows OS.

Note: Using an older browser may result in slower than normal load times, and format
anomalies when viewing and printing.
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Vendor Expectations

WSI no longer plays the role of the middle man in PO processing:

o All Vendors must communicate directly with WSI Inventory Teams via the
GT Nexus Platform. (No Emails)

o All Vendors must negotiate PO changes directly with WSI Inventory Teams.

o All Vendors must accept PO’s in GT Nexus.

Vendors must respond to a PO within 2 (two) days.

Vendors must plan for staffing based on having multiple WSI Inventory
contacts. There will not be a central contact.

Vendors should involve their WSI Country representative if:

o They do not receive a response within 7 (seven) working days from WSI
Inventory Teams.

o They cannot reach consensus on a PO with Inventory after multiple cycles.
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Change in Shipping Invoices Submission Process |

GT

Starting June 15, 2014, all invoices and supporting documentation must be
submitted via email to the AP Department. (Limit each email to 5MB)

For WSSPL (Williams Sonoma Singapore) PO’s shipping to US, all invoices and
supporting documentation must be submitted via email to
wssplus@wsgc.com.

For WSSPL PQO’s shipping to Alshaya or Australia, all invoices and supporting
documentation must be submitted via email to wsspl@wsgc.com.

Questions regarding Invoices will be sent to :

o Roy Chong: rchong@wsgc.com

o Richmond Lim: rlim@wsgc.com



mailto:wsspl@wsgc.com
mailto:wsspl@wsgc.com
mailto:rchong@wsgc.com
mailto:rlim@wsgc.com

Invoicing

m  ALL vendors must send WSSPL invoices and required documents in one attachment to:

WSSPLUS@WSGC.COM WSSPL@WSGC.COM

Documents: Documents:

= Commercial Invoice = Commercial Invoice

= Packing List = Packing List

= |Inspection Certificates = Inspection Certificates

= GCC = Certificate of Origin (For Alshaya)

= Forwarder’s Cargo Receipt / Air = Forwarder’s Cargo Receipt / Air
Wayhbill Wayhbill

m  Ensure all Invoices and accompanying documents are clear and legible
= Invoice must clearly state the WSSPL PO number and SKU number
= Invoice must be billed in currency as per WSSPL PO

m  Maximum file size per email is 5MB

m Please state your company first name, our purchase order number and your invoice
number in the email subject line so we can track the invoice document electronically.
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Invoicing

m |f replacement parts are provided at no cost, please deduct the dollar amount from the
total invoice amount.

= Any invoice without Purchase Order (e.g. sample, liability of cancel POs) should be sent
to WSI buyer for approval. WSI buyer will need to return the approved invoice to AP for
processing of payment. Vendor should not submit the invoice directly to AP and expect
to be paid without approval.

m Please note that invoices not supported by a Williams-Sonoma PO will not be paid.

= Any additional charges associated with POs (LCL charges, handling charges) should be
attach with WSI buyer’s email approval in advance when vendor submits an invoice.

m If the price on the invoice is higher than the price on the purchase order, AP will issue a
debit memo for price discrepancy and deduct it from vendor’s payment. Vendors
should check the price on Purchase order before they ship/invoice the product. If the
price is not correct on the Purchase Order, vendor will need to contact WSI buyer prior
to shipment (immediately) and have it corrected.

GT




Williams-Sonoma - GT Nexus Process

%/ /
2. PO/POA
Williams Sonoma 1. Send PO/POA Acknowledgement -> Vendor

3. PO Collaboration for PO . G I NE XUS .. b 3. PO Collaboration for PO
Confirmation/Negotiation Confirmation/Negotiation
4. Order Assignment

5. PO Collaboration updates

to WSI PO systems

Legend
—
Interface
I q
Manual / Ul
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Williams Sonoma - GT Nexus Process

GT

A S

. The Purchase Order (PO) and any subsequent changes (via Purchase Order

Amendment (POA)) are sent to GT Nexus from the WSI PO System and are auto
acknowledged within GT Nexus.

All PO and POA changes are available to the Vendor for their viewing.
WSI and Vendors will collaborate to confirm PO’s.
WSI Local Office Agents will have view access to the PO collaboration platform.

WSI will manually update the changes, from the negotiation, in WSI PO System
and trigger the update in a Purchase Order Amendment (POA).

Factory will be auto assigned where there is only a single factory for a vendor.
Manual assignment is required for vendors with multiple factories.

. The Vendor must confirm all orders and order amendments within the PO

Collaboration Worksheet.

PO Status will be maintained in Supply Chain Visibility (Pending / Accepted).
(Accessible to WSI personal only.)
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Log In and the Home Page
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How to log into GT Nexus

To log into GT Nexus (formerly TradeCard), complete the following steps.

1. Use the www.gtnexus.com link to go to the GT Nexus home page.

2. Click Login, select TradeCard Members. The TradeCard Member Login page displays.

GT Nexus Members

N E X U S  GiobalCommunty WhyGTNexus Products&s| [ . . |ves News&Resources About

GT Nexus Members

GT Nexus & TradeCard have Merged

GT Nexus is Now the World's Biggest Cloud-Based Business Network for
Global Trade and Supply Chain Management.

« Over $100 Billion of Goods Managed on the Platform

« 25,000 Businesses on the Network G T N E X U S

« 100,000 Users Workiwide
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http://www.gtnexus.com/

About System Status Information

Before logging in, you may select the System Status Information link to check the system performance
as well as any planned downtimes.

= Easily access and learn the dates of upcoming maintenance times

= Subscribe to Status Updates on Twitter to receive the latest alerts of the system’s service status

G T LE® AR System Status Information | Help

A bdh :, \ A A PO l'. B '- ‘|“~ G . .'
Member Login

TradeCard and GT Nexus have merged. The combined company is now GT Nexus

Manufacturers

Leaders from every manufacturing segment are
on GT Nexus, managing business not just inside
their own companies, but across their global
networks of suppliers, logistics  providers
financial institutions and customers

Welcome to GT Nexus

User ID

Password Retailers, Apparel & Footwear
GT Nexus enables many of the world's most
iconic brands and retailers to expand visibility
Access Code - improve margins, and support profitable growth
i - Customers can use these Iniiatives to

dramatically reduce risk and time-to-value

Remember Me LIV 1N WOrss

Logistics & Service Providers

GT Nexus partners with logistics providers
financial institutions, agents, customs brokers
technology vendors and other parties to inject
value-added services into its giobal network
Trading pariners connect and manage over $100
bilkon in goods on the GT Nexus platform

Login

Change password | Forgot password
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How to Log into GT Nexus, continued

TradeCard and GT Nexus have merged. The combined company is now GT Nexus
Enter your »
User ID and ‘ Manufacturers

Password Welcome to GT Nexus Leaders from every manufacturing segment are
D on GT Nexus, managing business not just inside

/ ther own companies, but across thewr global i . .
/, netvorks  of suppiers, logistics providers, | Note: The first time you log in to

financial institutions and customers .
GT Nexus, your User ID will be
Password  eessssee Retailers, Apparel & Footwear your Password YOU W|” be

GT Nexus enables many of the worid's most promptEd to Change your
iconic brands and retallers to expand wisibility,
Access Code -
Remember Me ¥ How thes works

UseriD  user@company

improve margins, and support profitatie growth. | password at this time.
Customers can wuse these initiatves to
dramatically reduce risk and time-to-value

Logistics & Service Providers

GT Nexus parners with logistics providers
financal Institutions, agents, customs brokers
if you’re the sole technology vendors and other parsies to inject
i wesd —— " lue-added services into its giodal network
password | Forgot password g
user for this X s Trading pariners connect and manage over $100
computer billion in goods on the GT Nexus platform

Click Remember Me Login

To log into GT Nexus, complete the following steps (continued).

1. Enter your User ID and Password.

2. Click Remember Me to save your User ID, if you're the sole user of this computer.
3. Click Login.

Note: An Access Code is not required for Williams-Sonoma.
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About Password and Access Code

Welcome to GT Nexus Note: Williams-Sonoma

Vendors will not be required to
use an Access Code for the use
of GT Nexus PO Delivery & PO

User ID user@company

> Password LITTIT Y]] CO”abOFatlon.
Access Code  |123456 - < If you are an existing member
of GT Nexus and share your
From: Member Serviced <defaultsupport Remember Ma W How this works organlzatlonal account am.ong
To: 123@test.com other buyers who do require
= T Login the Access Code, you will need
Subject: Reset Login Password for User: Su

to use it to log in for Williams-
Change password | Forgot password Sonoma transactions as well

For the attention ¢f Supplier User.

For your attention: a new temporary password has been generated and is listed below:

User ID user@supplierorg
Temporary ApoMiDnVwx |
Password

Username Supplier User

Password: A system-generated password is delivered to the first-time user by
email. Please check your email to get the temporary password.

CHRE NE XUS | |




How to change your password

To change your password, complete the following steps.

Welcome to GT Nexus 1. Enter your Old Password (this is your current password).

2. Enter your New Password (passwords must be at least 8
characters long).

D : . :
UserlD - user@company F 3. Re-enter your new password in the Confirm Password field.

Wil eemm  [sesssvers 4. Click the Login button. The User Home Page will appear.

Change Password. Enter a new password

Mew Password ssssnsses

F Password Rules:

Confirm New  sesescesee = The password cannot be the same as the User ID.

Password ' = The New Password must be 8 characters or above and is case sensitive.
= Character sequence is not allowed, ex: abc, 123, xxx, 111)
=  The password must have a combination of alpha and numeric/special

Access Code

characters.
Login = Passwords cannot be reused, the last 10 passwords are remembered.
= The account will lockout after 5 consecutive failed login attempts.
Member Login | Fomot password = The system requires all users to change their existing password on the

first login and every 90 days thereafter.
= 30 minutes of inactivity will require user to re-enter their password.
= Password aging, two (2) months of inactivity deactivates the account.
= Passwords are not displayed in the browser window.

Note: An Access Code is not required for Williams-Sonoma vendors.
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How to reset your password

Welcome to GT Nexus

Welcome to GT Nexus

User 1D user@company

Password
Fasswoids At casesensiie Password Reset. Instructions will be sent to
your email address.
Access Code -
If required UserlD  useri@company

[~ How this works
Remember Me Access Code -

If required
— F El-

Change password | Forgot password

Reset

Member Login | Change password

To reset your password, complete the following steps.

1. Click the Forgot Password link.
2. Click Reset. The Password Reset page displays.

Note: An Access Code is not required for Williams-Sonoma vendors. If you have any issues resetting your

password contact your GTN System Admin or the GTN Customer Service Team at service@gtnexus.com.

GT



How to reset your password, continued

Subject Reset Login Password 1or User Selier User (user58 sellercornpl

For the attention of Seller User

Thes message i Lo nolify you that 3 new tem ry password has been generated and 15 ksted below
Welcome to GT Nexus
User ID usersSe
Temporary Password NDDhUGCKkU4
Username User

UserID  user@company
Click the following ink and copy and paste the temporary password onto the logn page

bitps /traxningtradecacd com/entrade/loqin?

> Password LI LY
This temporary password will be expired at 2012-09-29 05:10:55 GMT. Please login and change your password before itis e |

Please note that if you have made any subsequent requests to reset your password, this particular password will not work 3 Access Coda -
Note that you will not need to enter an access code until/uniess you have recewved an EID card.

To ensure that your account information remains accurate and secure, we notify you whenever this mformation changes

If you dd not make this change, please contact TradeCard Member Services or your local admunistr ator, immediately,

Remember Me How this works

(Y]

Login

DISCLAIMIR

Change password | Forgot password

To reset your password, complete the following steps (continued).
3. A system-generated temporary password will be emailed to your email account.

4. Use your User ID and the temporary password provided in the email to login to the system.




About the User Home Page

¢ T NIEETE e — ] Support and

[ Home | Tusks | Tamsactions ~ | reporn - JEINER - Navigation Settings Menu
o= Bar

Home for Williams-Sonoma, Inc.

The User Home Page is the first screen that
appears after successfully logging into the

S — system.
S — = The User Home Page contains the Main
e Click the Customize link Menu Table, which provides another means
¥ Creabe Drvoeeis] i . . . . L.
== . g t:’or:::is:;‘l’c”::j;'::s of accessing the system’s functionalities.
e S e ' ' ' This allows users to view a summary of the
Furn @b :"lm""u »  #Approve Porchass Orderie) »  Approws Invoios) s . ;
LWH,LL.M. b Ampe pakmlnls) | i available features as you navigate the
¢ Pt Datutin gt g9 | | Amgesws mspecton crtFcntls] | mrren reve i) system.
b tndeve Credit Protecban Updets T Craabe Fsr Hanifest Cotumants
§ Crembe  Mew Packisg Mantfest ¢ Crepte s Few Facking Flan

— = Users can customize some of the sections
Artiee Meders Repart . Cuamomis
kel Py LMBSTOCITRES that appear on the User Home Page by
b ot Geowity Filiag S Bulletins L. . .
o X g clicking the applicable customize button.

v Cetone Recuniby Filiag Fucsplt

,  Cottarss Securlky Flliag Gy Maalfect
Repenit

b Cetormes Secunty Hilmg By Unde Begork

¢ Cowtoma Sscurity Flling Accuracy Rspart

i .
e Quick links to Users are able to access general updates in
¢ lwcrspancy Summary By Weandor

S Puvemmuts Crafimnd training manual, etc.) in the section of

B popular / favorite the Bulletin Board section as well as buyer
. Buysr Consobdated Sstthmant Beport .
== reparts community documents (such as buyer
s Commpairy Tachs by Decusmet
T Community Shared Attachments.
=== E Links to resources,
b Admialzbrative Stnreised Bepeats
¢ Mansgumast Standard Napars {00 help tools
¥ Povymsent Standid Bepoats m
b Transectian Stasderd Raporks =
b T Bheuns erarihy Guidelines 'E
b Dusktop tlity Gaids =
b Uurktop wolity
b Dirder Workshast Eucel Syre Add -Tn

b PoeTun Beormrsar Dhrvandugal
b Test coanection speeds

Hialify page to skast wibh afbes | o
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About the Main Navigation,Bar

m Transactmnsn Reports |Crr-.-ate + Search

Home
= Documents — Process — Financial
Home fo Orders Event Management Payments
Invoices Utilities
Quick Links... Contracts Batch Print
— Order Confirmation -
Recent Activi Status Documents Agent Commisions
All of my outs Division Mames
F 24 hour Final Destination Codes
b 7 days

Use the home page to navigate to different areas of the Platform, view your tasks, run reports,
search for documents on the platform, and access other resources. You can also customize the
home page in a way that works best for you.

Note: The Navigation Bar is context sensitive. Users only see the features they have access to.
Home Contains quick-links to access the most common features of the system.
Tasks Use this page to view and access work that has been assigned to you and your company.

Use the dropdown on this tab to view documents or to track the status of your current

Transactions .
transactions.

Reports Use the dropdown on this tab to view available and scheduled reports.

Create Start a new system transaction such as New Order. (WSl Vendors will not be creating documents)
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About Settings

chap NE XUS Help | Return tdadmin | Support = || Settings w |

Company Settings

Home
UserList

Home for Williams-Sonoma, Inc. User Groups
Accounts

Address Book

Quick Links... - Document Search

Recent Activities Search  Advanced Search...

Community

TaskFlow

All of my outstanding tasks in the last

yo Tdays Reference Tables
» 31 days Create New Documents
} My peading tasks b Create a New Order ¢ Create a New Invoice Custom Fields
Bulletin Board Create Tasks Platform Console
i » Create Invaoice(s) Create Packing List(s)

» .
+  Early Payment Program }  Create Forwarder's Cargo Receipt(s) }  Create Delivery Receipt(s) Integration Console
Coface Libor 2.480% as of 6/11/08 } Create Pick Up Receipt(s) p  Create Wayhill(s) Error Log
Libor 2.480% as of 6/11/08 b Create Package Carrier Confirmation(s) » Create Inspection Certificate(s)

Euwrc Libor  4.459% as of 6/11/08

= Settings: The Settings tab in the upper-right corner of the GT Nexus page, is where you will
find links to administrative functions such as set-ups, task flow setups, email subscriptions
and much more.

Note: Some functions are restricted to Users with Administrator security rights.
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About Tasks

The Task List contains all documents that require some type of action. It displays all task
assignments. You can use this list to find documents, view actions required, reference
information such as order number, who the task is assigned to and when, buyer and
seller name, and other document details. In addition, you can bookmark your favorite
filters.

Vendors will only see Order Assignment Tasks in the Tasks List.

The Tasks page contains the following information:

= Filters that enable you to manipulate data in a list and produce new lists based on your
specific criteria

= A task list that shows the document name, action, reference, assigned to, party, and other
details

= Page navigation

= The number of rows to show in the list

GT




About Tasks, continued

Chone [ ote | ormctons ] repore P

Tasks

Williams-Sonoma Vendor 2 Tasks

Use the search filters to
narrow your search, then

click Refresh.

Search._.

Detail | Summary | Worksheet

Viewing 1 - 6 of &

To filtar the list, enter criteria and click "Rafrash
scope  All Tasks - Filter Text SUPERB Assigned
Document - Action - [+] Other Date - -/ - E
Party Assigned To

SUF’ERB GREATION

Details [ore]

Order Create 2041224WER 3 hours ago Seller:
Assignment 2014-05-14
vendor2_sandy Buyer: WI||IaI'T15 Sonoma, Inc.
[ | Click the Action link to 20484445WER 22 hours ago Seffer:  SUPERB CREATION
he Task 2014-05-13 LTD.
go to the Task. e e e Buyer:  Williams-Sonoma, Inc.
[ Order Create | PO # 20484444WER 22 hours ago Selfer:  SUPERB CREATION
Assignment 2014-05-13 LTD.
wsivendor? Buyer:  Williams-Sonoma, Inc.
Order Create PO #: 20483333WER 1 day ago Seller:  SUPERB CREATION
Assignment 2014-05-13 LTD
vendor2_sandy Buyer:  Williams-Sonoma, Inc.
Click to reassign a Create | PO #: 20480555WER 1 day ago Selfer:  SUPERB CREATION Origins: Williams-
to a different user 2014-05-13 i Venders
. Click the Add To Batch vendor2_manura Buyer:  Williams-Sonoma, Inc. Factory 2
button to add the task
[l Order 1807 25WER 1 day ago Seffer:  SUPERB CREATION
Assignment toa batch. 2014-05-12 LTD
VET RET SETOEES Buyer:  Williams-Sonoma, Inc.
| Reassign Task(s)  |Add To Batch | | Add To Worksheet | Page: [1]

Rows per page 5[} -
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How to Use Search Options

Home

Home for Member Services of Williams-Sonon{a Vendor 2 |

Quick Links__. -

Recent Activities

All of my outstanding tasks in the last

Use the Document Search
option to search for any
document saved on the GT
Nexus Platform. For WSI
transactions only the Order is
available on GT Nexus.

You can also use Search or the
Advance Search link to search
for documents based on your
specific criteria.

You may also batch print
Orders in PDF from the
Document Search option.

NEXUS

Document Search

Advanced Search...

Document Search

SEARCH BY
~ Search Timeframe (cptions
PU4844" NA v,'NAv,'NA-
[T Exhaustive Search (slow) Created within 5  days

[ Include Archived/cCanceled Contracts

Documents: show short List | None |

O Adjustment O Invoice [ proof of Delivery Document
e ] Agent Commision [ order Confirmation Status Document [ Proof of Goods Receipt

O attachment [ packing List [ provisioning Request

[ custom Link [ packing Manifest Purchase Order

[ pispatch Manifest [ packing Plan purchase Order Amendment

[T Division Name O payment [l statement Of Review

[ Final Destination Code [ payment Authorization [ Transport Manifest

[CI Financing [ proof Of Inspection [ Type Extension
. [ Goods Receipt

Documents 1 To 2. You have viewed 100% of matches found.

[soectJoocument —Jreerence ——oremoowe  Jsaus Jpry  owas |

Buyer: Williams-
Sonoma,
Inc.
] 2014-05-13 .
O 1 purchase order | 20484444WER 22:10:59.651 Active Seller: upERg  Conbect Number: 134350453

S
CREATION
LTD.

Buyer: Williams-
Sonoma,
Inc.
. 2014-05-13 . .
O 2 ) purchase order  20484445WER 32:32:07.204 Active Seller: Slgmy  Cebmeliliiler (EEEEELT
CREATION
LTD.
ct /
Page 1
et~ | A dd to Batch Print




How to Use the Batch Print Option

Documents 1 To 2. You have viewed 100% of matches found.

[seectJoocument ——netoence ——Joremewe — Jouus ey ews |

Buyer: Williams-
Sonoma,
- 05 Inc. .
4 purchase Order | 20484444WER e, Active Seller: SupErg  ConfractNumber: 134359453
CREATION
Buyer: Williams-
?onoma,
] 2014-05-13 L 2
L purchase Order  20484445WER 22:32:07.204 LI Seller: FirEmn  COEREIUTGEE || I2UEEETIE
CREATION
LTD.
Page 1
Add to Batch Print
i
¥ e
BATCH PRINT LIST
Buyer: Williams-
?oncma,
nc.
1 Purchase Order 20484444 \WER 2014-05-13 Active sefler: cupcra | Contract Number: 134359453
CREATION
LTD.
Buyer: Williams-
Sonoma,
Inc.
2 Ppurchase Order 20484445WER 2014-05-13 Active Saller: cuperg  Contract Number: | 134350610
CREATION
LTD.
Select All Remove v
Proceed To Batch Printl
Batrh Priot for BMember Socyicey
BATCH PRINT CTTON =
lab Barmee F20405 4 A0
Gt Lpnan
1 PDF Flie
| Zp Al
il Upliee
[ Semul 4 muliflizalion by ermail whem @ iy reacly.
| Swhmi | o Tz Nabch Prick Lisk
SELECTED DUCIMERT LIS] a

| =udun. o Py BB oo |
R N

o Purcsane Order B LATNER

i 7 Pumnsse Order ZMEA A1 R A2l4nT-

FOAANT-1 T

Artra I3danasic

13 Artrea 1asads:

Bontraci Beferances Buyer

il semng,
e

wilzms Sananz,
In

GT

NEXUS

From the Document Search
screen, select the orders you
want to add to the batch
print list.

From the Batch List, select
the orders you want to print
in PDF.

From the Batch Print Screen
select the option to Print in
PDF and Send a Notification
by email when it is ready.
Click Submit
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Purchase Orders and Amendments

Procurement Phase

=  Procurement process email notification

= How to search for a purchase order

= How to search for a purchase order amendment
= How to use notes editor

= How to use document history

= Canceled and Closed Purchase Orders

=  About the Purchase Order Folder

NEXUS




Purchase Orders (PO) and Purchase Order Amendments

= All Purchase Order and Order Amendments will originate with Williams-Sonoma.

= Upon receiving a Purchase Order or Purchase Order Amendment, the document will run through
a series of validations to ensure all required elements of the order document meet both GTN
core and WSI custom requirements.

= |f any validation errors are found, the Order document will be held in a “New” status until a
corrected file is received from WSI. Order documents in a “New” status are not visible to the
vendor nor available in the PO Collaboration worksheet.

= PO/POAs which pass validation will be auto activated on behalf of WSI and the assigned vendor.
The document status will reflect “Active”.

= PO/POA in an “Active” status are both visible to the vendor and available within the PO
Collaboration Worksheet.

= Vendors are requested to subscribe to GT Nexus email notifications and/or utilize scheduled
reports to have visibility to when order or order amendments are activated on GT Nexus.

Note: Purchase Order and SKU Numbers

= The WSI PO System number will be used as the Purchase Order
number in GT Nexus.

= The WSI SKU number on the PO will be used as the Buyer Item
number in GT Nexus.
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Purchase Orders (PO) and Purchase Order Amendments

= A Purchase Order Amendment (POA) is a change(s) to an existing Purchase Order (PO).

= |f WSI reassigns an existing order to a different Vendor, the original PO will be canceled along
with any history. It will no longer be visible to the original vendor. A new PO will be created
and assigned to the new vendor.

= Vendors will not have security rights to amend WSI Purchase Orders.

= PO Lines whose quantity is amended to zero will be set to “cancelled” and removed from PO
Collaboration.

= A PO PDF is available, Users may view and print the order PDF online from the Order view, or
elect to receive an email with the Order PDF from the email subscriptions.

= WSI has designated the following fields as critical. Vendors are required to use PO
Collaboration to confirm changes when a POA is issued affecting any of the critical fields.

Critical Fields:

= Line Item Quantity | = MC - Master Case = Origin Shipping point

= Ship Window
= Retail Price * Loading Port = Country of Origin Start Date & End
= POETA = |tem Unit Price = Short Description Date
= Ship Method = DL - Distribution Lot | * Invoice Description
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Subscribing to the Order and Order Amendment Email Notification

All GT Nexus Users have access to an event driven email subscription service which can be configured from the

User profile.

Vendors are requested to subscribe to the Order Activated and Order Amendment Activated email subscription
to receive an email when WSl issues a new PO or a POA which had a change to one or more critical fields.

Select the option for the email to contain a PDF of the order document.

The advanced match condition engine may be used to tailor when these email notifications are generated. For
example an email advising that a POA has been activated may be limited to only occur when one or more WSI
defined critical fields are changed. (Contact your GT Nexus Service Center for assistance setting up Match

Conditions)

setcea Evomt

GT

Order Amendment Activated

Order amendment has reached final approval by bo

I
Order Amendment Approved By Buyer I}
Order Amendment has reached final approval by th
Order Amendment Canceled !
Order amendment has been canceled online by a u
Order Amendment Rejected ,I
Order amendment has been rejected by an online v
Order Activated
An order has reached final approval by both the b _

NEXUS

-

1 TindaZard Hardiar Garicac
. wrmrsbairsdpcard zemi o T
1 TR PR E 7 ol

-

-

CLBEE [ter b S b Bl

O The ALTARL G 07 AR &0 5,

B e
mezre details

GRS ARSI RV AR R B lae e R . B IeAse see Lae allAnbesd FiCGase iaer in SBE cuaT

A ERER NS RRASL GF A CTSGRIATN Pelen GveT Loe T EGRLAYT RELTACE.  CTeReIAT S0 A A Re NS,
AR BREY-TO-USE dDIUNENT LERRGKSNG GGG SINALCIRL PATClEREST DecTaCkE S oyour doeascic mud
orzostioez. T £4nd cun tow o Toodclard mesberobip con bomofit wou, o tor hGspSoery coodccasd oo

Irarm ad derber Daw can
P (0 RCE TRADE
= nsl s2ede i aLesaid o

LIS ATEDR:

VEILT TEX S¥STIH STRIVES T3 EMSTIFE THEAT THE CHFOPHATION IH TEXIT FHRCL 0% ACTIDATE BKD TIHILY DJELIVERED, WE TAEMIT
SILHEHTEE 1T,

TIE “HFOGHATTO TRICEIITIED O THIS EEAID If INTECED SOLILY FIR TID ASDRSSTID AHD ZAT COETAIR COMFIDEETIAS AEDAOR
FEIWILECID IATIPIAL. ACCETZ T TEIT IHAIL IT AKVWE ILTL I WRITEORIZED. AWV DJISCLOZURT. COPTINZ, DISTRIGUTINS IR
AKY RCTICN TAKTM O KOT TAKTM TH OETLI UM THI® O IEFOETATION BY DERACSS TR FETITIES CTEER THIK T=X THTEKDES
FAII-TRRT 18 F4lH HUME aHE LS HE DY LHG L.

IT WO RETEIVED TELT THAIL IH IDMOD, TLERSE CONTATT TEE STWITC AHD DELITE THT HATERIAL FRPOI AHY COHTUTIOL

E

I azvoelldeead



Security Rights for Purchase Order Management

= All Williams-Sonoma Purchase Order and Order Amendments are auto
approved and activated on behalf of the Vendor.

= Vendors are not permitted to initiate any Order Changes
= NO Security Rights are issued for Purchase Order Management

Note: If a vendor is transacting on GT Nexus with another buyer which
requires security rights to manually approve or amend purchase orders,
those rights may exists without affecting the WSI workflow.

GT




About the Purchase Order Status

The Order Status states the current state of the Purchase Order. Only those status in red are
applicable to WSI transactions.

S omapton

New The Purchase Order is not yet approved by the buyer.
Active The Purchase Order is approved by both buyer and vendor.

The Purchase Order no longer requires to be executed by the vendor. A Purchase Order can
Canceled only be cancelled by the Buyer either prior to becoming Active or after. Canceling a PO will
create a “Cancelled Version” of the document.

Pending The Purchase Order was changed and is in process and not yet approved by the buyer and/or
Amendment supplier. This is not applicable to WSI Orders as they are auto approved.
Closed The Purchase Order has reached the end-of-life, it has been fulfilled (partially or in full). Only
the Buyer may Close an Order. The Order Folder status will reflect Closed.
Orders for Williams- Sonoma, Inc. \iewing 1 - 25 of 43 (for last 7 days)

Legacy View -

Search Orders
Order Contract

- Buyer or Seller - Rerrgh

Total Order
C )
Amount Currency Queanti Latest Date Seller

Williarms-
132245622 2.077.00 =1u] 2014-02-21 SIMPLE HUMAM SDI’!DI’na

Order Status Order Invoice Status Order Shipment Status Parties [EETTFN

1114791WSMOL nvoice

Mot Williams-—
I . d NS A 132245329 2,077.00 usor S0 2014-02-21 SIMPLE HUWUMAMN Sonoma.
nnnnnn Inc.

111479 1WSM

Mot

1123232524ABC01 Inwvoiced

NS A 122115424 22,292.54 uso 4. Fes Z2014-07-21 EKE Sonoma,

GT




About the Order Folder

. . . Use the Order Folder to view
Icon / Link Title Located on the Displays your contract, that includes

Purchase Order Folder Icon Order List

Purchase Order Number Icon
112325334ABC01

Order List

Purchase Order Folder /Number link

Orders Order Folder UK-X-TEST-00004 Breadcrumb trall

Access the Purchase Order Amendment document
via the Order Folder.

1. Scroll to the Documents section.

2. Click the Purchase Order Amendment
link.

Contract page all the documents and details
related to a transaction. The
Contract page is displayed
when you click the Oder
Folder icon .

Purchase Order
— Preview page

Contract page

Use the Order Folder to access...

= Purchase Order Details
= Documents
= Destinations

To view documents related to the Order, simply
click on the document link you wish to view.

Note: WSI does not use the Contract Number.

R NE X US| = o | maowsemvcanamom |3



Order Folder View

Destinat

Orders Order Folder 20323455U5C19

Breadcrumb trail
Contract ID 133411424

g
Contract Reference
Transaction Type Cross-Border Full Service Transaction (CB-F5T)
Buyer Williams-Sonoma, Inc. Status Open
Seller AL-KARAM TEXTILE E:{LI:tStDIggE ggi:_g;_ig Order Detalls
Invoices Pending 0.00 USD
Ordered Amount 1,253.50 USD Payment Authorized 0.00 USD
Invoiced Amount 0.00 USD Invoices Rejected 0.00 USD
Order Balance 1,253.50 USD

Orders (1)

Contract ID:

Details For Order 20323455U5C19 Display

i F . Earliest Latest Close | passmans | Company Tasks
Shipment | Assignment |
Date Date Date . .
Click the View

Bhioped 133411498 100 1,253.50 2014-05-01 2014-07-10 2014-07-13 button to view the
documents’ history.

. Mot
20323455USC13  Adtive [ iced
Documents

Document Name Status Next Task To Last Modified By Creation Date
Purchase Order Active GT Nexus 2014-05-01

Purchase Order Amendment Active Williams-Sonoma, Inc. 2014-05-01

Destinations

Quantities Balances
Destination Name Receipt Count Last Receipt Date : : f
Received Ordered Invoiced ?;ﬂglr‘:léf g;g;r‘?g:; H‘;&'ﬂ

q > etai

WSSPL PK SSI Retail 0 0 100 0 100 100 0
1ons -

Payment Protection

Protection Reference Protection Level Transaction ID Protection Amount (USD) Status

There are no payment protections matching the filter criteria as this time.

Invoiced (USD) Invoices Pending (USD) Payment Authorized (USD) Invoices Rejected (USD)

0.00 0.00 0.00

Invoices 0.00




How to search for a purchase order (PO)

iIE Tasks Transactions A

Orders
Documents

Orders J

Orders

Orders for Seller Co., Ltd. F
ey Filter purchase orders by placing criteria below D
Crder Contract Order Status Order Invoice Status Order Shipment Status  Parties FESETS Browse dayg

sample{ : b " Buyer or Seller  ~ 7 I

i

To find a PO, complete the following steps.
1. Click the Transactions tab.
2. Click Orders under the Transactions tab.

3. You may look for the designated POs by typing the Order Number, Contract Number or search by
Order/Shipment Status etc. from filters and then click Search to retrieve the requested data.

4. If nofilter is set, you can simply click Search button next to the Browse days field and the orders from the past 7
days will be shown on the webpage.

Tips: Change the default value of 7 on the Browse days field to whatever timeframe you desired, e.g. 30, then click
Search to view purchase orders received in last 30 days.

cCRBE NE XUS | |




How to search for a purchase order (PO), continued

Viewing 1 - 3 of 3

Orders for Seller Co., Ltd.

Search Orders
Order Contract Order Status Order Invoice Status Order Shipment Status Parties
sample v v

Buyeror Seller v

Order Order

SEisis Contract ’ Total Order Latest

Invoice Shipment i S Currency } Buyer
_s_t_u_s Status Ref/ID 6b unt Quantity Date Seller

; Not . 2011 06- Seller Buyer
Active Invoiced Not Shipped 7465200 144,000.00 usD 12,000 Co., Ltd. | Inc.

) Partially 2011-06- Seller Buyer
L) SAMPLE0O1 Active Involced Not Shipped 7469287 62,400.00 uUsD 9,600 30 Co., Ltd. Inc.

) > Not : 2011-02- Seller Buyer
L) SAMPLEORDER Active Involced Not Shipped 7048121 83,200.00 usD 12,800 28 Co., Ltd. | Inc.

5. Click the PO number to go into the PO preview page.

6. Or click the Contract Ref / ID or the folder icon 1 to access the order folder screen.
Note:
* Transaction filtering feature:

You can select criteria for filtering transactions. For example, you may enter a PO number or key word in the Order
field and then click Refresh to search for a specific order. Use the * for the wildcard search. For example, if the PO

is 03509990, and you don’t type in the leading 0 you won’t get a result. If you enter *3509 you would return the
PO with the leading 0.

* Order Status:
o Active:- PO approved and activated on GT Nexus
o Cancelled:- PO is cancelled on GT Nexus

cCRBE NE XUS | |




How to Review a Purchase Order

Orders for AAAA Seller

Wiewing 1

- 22 of 22

To filter the list, select criteria and dick "Refresh",

To review a PO, complete
the following steps.

1. Click an Order number
to go to the PO page.

2. There, you will see

- options given to print
the PO page or

download it as a PDF

Order Contract Order Status Order Invaice Status Order Shiprnent Status Parties
R f
| | | | 9 | 9 | 5 | | [Buyer or Seller v _—
Order Total Curren Ordered Latest Buyer
Status Amount |—Ufrency Qty Date
r test-0302- Mot B 2010-03- Buyer Test
[ Bt Mew Ivoiced Mot Shipped 11998802 $14,550.00 usD 300 s Anas Seller | DUEET
03012010- Mot 8 2010-03- Buyer Test
%tems - I\.Iiw- Toaiesn Mot Shipped 23456 $19,500.00 UsD 400 12 BagA Seller  © w310
/ e e - - _
/ e ——— _
’ —- = ==
. Links Ameml” Dmmlnad| Print / PDF
Print This Page
View PDF
Add to Batch Print
Purchase Order - Preview
ORDER IDENTIFICATION f TERMS
Order Murmber 321000179 Issue Date 2008-06-26
Caontract ID 4302406 Offer Expiry Date
Contract Reference 08240

Inecoterm

Payment Terms

Payment Initiation Type
Earliest Date

FOB - KEELUNG (CHILUNG),
TAIWAN

45 DAYS FROM DELI¥YERY
TERM SATISFACTION

AUTO APPROYED PAYMENT

Partial Shipments Per Window NOT ALLOWED

Payrment Processing PLATFORM

Latest Date

by selecting the
Print/PDF button.

Wariance 5% OYER AND 5% UNDER PER ITEM
PARTIES

Buyer Seller

CM BUYER CM SELLER

(5717-9890-1800-4610)

P.0. BOX: 297

JEDDAH

21411

SAUDI ARABIA

Contact : CM BUYER A WENG

(3717-9890-1800-4618)
70546 STUTTGART

GERMANY
Fhone :
Fax 1

+49711170
+497111722244




GT

How to Find a Purchase Order Amendment

Ol‘ders fDI‘ AAAA Se"er Wiewing 1 -1 of 1 (for last 20 days)

To filker the list, select citeria and click "Refrash",

Crder Contract Order Status Order Invoice Status  Order Shipment Status Parties

|| I ¥ | ¥ | g | | [Buyer or Seller | [

Order
Es Invoice [T [r—
L Status —
- Pending Mot 2011-05- AAAAL BAAA
L‘J QRDEROOL arnendment | Invoiced N/A 22531886 $24,750.00 uso 500 31 Seller Buyer

. =

Orders (1) mm Financing { 0 ) | Destinations (1) | Receipts (0 ) m

Contract ID: 225

Dlsplay
Details For Order ORDERDD1 | Go |
Status Status Status Amount (USD) Date Date Date Date Terms M
30 Da\,rs
CRDEROOL Active Involced Shlpped 900 $44,550.00 2011-05_ Sg}lj.-l 521311 Documents
Presentation
Documents | New - |
Diocument Mame Status Mext Task To Last Modified By Creation Date History
- =burchase Order | L L f AEYE L e e e e e SLrRdECardl L 20110531 e
T e s ol e e—

Destinations

Receipt Last Receipt
Count Date

Destination Mame L= ferarcrieT CMacien Lo PN R

Destinationd o
Faskl ame Lalanr el Tn
v LARLLLLAT ISR DAl apa-ai-iu T
a LAEEST DIALE FOH PG IADINIET %, SHE-TR-TR FIE T
EEICO RG0S, VEMDOR
KU1 b WA

a LATEST OATE FOR POk 12E00OEI7S, 2008 08 1% anan oA 1
LILFL B JLUSLOELY, ¥LALRIA
STFLE: MaRArSdL

\ 4

4 LATCST DATC MR Pc ]EINI].?I 003015 05D L5
TTFFL EF D RHERA AT,
WARGIDAL

a LADLE T UALL | LK L JAELUEL I, B0 FIE T P Y
ITEF B IRARAALG D, WENMDTE
MIFLL: MARIECIT

£ 8

Tha Decumant belas raflacts all of @e e rdmisnce progossd sbava.

THITEE ITFNT IR T AT IR

o AFIEEITY T Bl IR N8 IR
Camrnd 170 amasar L Boguep Dl

To find a POA, complete the
following steps.

1. Click the Contract Ref/ID
or ‘21 ‘ of the order to
access the order folder
screen.

2. The PO and PO
amendment documents
will be stored in the order
details table.

3. Each PO amendment will
be stored with the
creation date and
processing history.

4. Click the Purchase Order
Amendment link to go to
the Amendment preview

page.




About Document Versioning

The Display Document Versioning link provides a list of all the changes made to a Purchase
Order. It provides the name of the field changed, the Original value and the Changed To
value. The Show Details link provides additional information on the change, Party that made
the change and the version the change was made to.

freders rifer Folder U6 FINAL TEST 0 Purcdfiane Grder
Mubus | Docurment
Fditnr|  IWstnry
Links - | Amend || closse | | Downboad | o oo

Purchase Order - Preview

UHUEH JUEMLLUELLALLUIR | ELLHLS

Displa

Dusummnt ¥ ersionimg

CHANGES ON THIS DOCUMENT

gc

3 CUSTOM FIELDS FOR PO:

4 CUSTOM FIELDS FOR PO:

3 CUSTOM FIELDS FOR PO:

i} CUSTOM FIELDS FOR PO:

7 CUSTOM FIELDS FOR PO:

] CUSTOM FIELDS FOR PO:

9 CUSTOM FIELDS FOR PO:

10 CUSTOM FIELDS FOR PO:

i1 CUSTOM FIELDS

UK_FINAL_TEST_0229, ITEM:

UK_FINAL_TEST_0229, ITEM:

UK_FINAL_TEST_0229, ITEM:

UK_FINAL_TEST_0229, ITEM:

UK_FINAL_TEST_0229, ITEM:

UK_FINAL_TEST_0229, ITEM:

UK_FINAL_TEST_0229, ITEM:

UK_FINAL_TEST_0229, ITEM:

02, 5193629

02, 5193629

02, 5192630

02, 5192630

04, 5192621

04, 5193631

05, 9999999

05, 9999999

# Field Name Original Changed To

1 ORDER REVISION 55850166 55850167
2 ORDERED ITEM QUANTITY FOR PO: 99,998,838 112,233
UK_FINAL_TEST_0229, ITEM: 01, 5193628

CRITICALFIELDSTATUS:CRITICAL

SUBROWCRITICALFIELDSTATUS:CRITICAL

CRITICALFIELDSTATUS:CRITICAL

SUBROWCRITICALFIELDSTATUS:CRITICAL

CRITICALFIELDSTATUS:CRITICAL

SUBROWCRITICALFIELDSTATUS:CRITICAL

CRITICALFIELDSTATUS:CRITICAL

SUBROWCRITICALFIELDSTATUS:CRITICAL

TRANSACTIONNUMEER: 55850166

Show Details Hide Document Versioning

CRITICALFIELDSTATUS:NONE

SUBROWCRITICALFIELDSTATUS:NONE

CRITICALFIELDSTATUS:NONE

SUBROWCRITICALFIELDSTATUS:NONE

CRITICALFIELDSTATUS:NONE

SUBROWCRITICALFIELDSTATUS:NONE

CRITICALFIELDSTATUS:NONE

SUBROWCRITICALFIELDSTATUS:NONE

TRANSACTIONNUMEBER: 55850167




Quick View of a WSI Purchase Order on GT Nexus

Home | Tasks | Transactions v | Reports | Create + | Document
Orders Order Folder 2032345505010 Purchaze Order HiStOF
Available Functions based
on Security Rights and Bispiay Do cument Versioning
Document
|
. I
Purchase Order - Preview I
ORDER IDENTIFICATION [ TERMS
Trger Numbsr 20323455USC15 Issus Dat= 2014-03-05 =
-
Order Cantract 10 133411424 oer Exainy Dats Prllnt / _PDF
Droer Asvsian ST4SD4ES Print This Page
|dentiﬁcation / Incatarm FOEB - ANY PORT. UNKNOW N Bartial Shipmants Far Windaw ALLDWED View PDF !
Eaymant Tarms 30 DUE LETTER OF CREDIT :
Terms section Faymant Inftiation Type OFFLINE APFROVED FAYMENT PEyment Frocessing OFFLINE - OTHER Add to Batch Print
ESxriiest Date 2014-07-10 Latast Das 2014-07-1%
Shipmant Method OCEAN
. Country ot Origin PAKISTAN
- Last B3 Unzats Dat= Time 2014-04-25T04: 08:00. 000 Sranz PK
Chamne RTL Departmant Sads 501
Dezammen FK SHEETING Drigin Shiaging Faim Karachi
S Lattar or Craa B— PHIL HLLS NEW 25.04; ST
Divisian Fottery Bam Kids-Intemnational
Print/PDF
PARTIES
Buyer seter options
WILLIAMS-SONOMA, TNC. AL-KARAM TEXTILE
{3717-9590-1502-1337) {3717-9590-1502-1325)
3250 VAN NESS AWE. HT/11 LANDHE INDUSTRIAL AREA
SAN FRANCISCO,. CA KARACHI
54105 75120
UNITED STATES PAKISTAN
Camizs wams : AMELTA MARTOYD
Buyers Agamt
CHERRYFIELD
Inspectian Campany
Parties section A _
Origin Of Goads Cansignes
WILLIAMS-SONOMA VENDOR 2 FACTORY WILLIAMS-SONOMA, TNC.
o 717-REP0-LE0Z-1341) (Z717-25P0-1502-1357)
> FLOOR 34 NO 181 3250 VAN NESS AVE.
ZHONG SHAN EAST ROAD SAN FRANCISCO,. CA
NINGEO, ZHEJLANG s4109
315000 UNITED STATES
CHINA
Farsarder / Lagistics Provider
HA
Nttty Party(s)
. WILLIAMS-SONOMA, TNC.
Freight and Order T e .
q R SAN FRANCISCO.. CA
Destination s4109
UNITED STATES
sections
FREIGHT TERMS
> Transshipments YES
ORDER DESTINATIONS
Final Destinatian 1

CHRE NE XUS




Quick view of a WSI PO on GT Nexus continued...

LINE ITEMS

Line Item section.

Details the order.

A 4

3416732

Item Status
Destination

Earliest Date

Latest Date

Vendor's Part Number
Event Cade

Invoice Description

HTS1 Number

HT51 Duty Percent

HTS1 Approved Date

HT51 Notes

Critical Field Status
OCSDUpdated

ETA Final Destination Date
Da Not Deliver Before Date
Retail Price

02 3416690

Item Status

Destination

Earliest Date

Latest Date

Vendor's Part Number
Event Code

Invoice Description

HTS1 Number

HTS51 Duty Percent

HTS1 Approved Date
HT51 Notes

Critical Field Status
OCSDUpdated

ETA Final Destination Date
Da Not Deliver Before Date
Retail Price

03 2056126

Item Status
Destination

Earliest Date

Latest Date

Vendor's Part Number
Event Code

Invoice Description

HTS51 Number
HT51 Duty Percent
HTS51 Approved Date

SANTA FLN CSE 5TD

OPEN

WS5PL PK 551 Retail
2014-07-10
2014-07-19

VP

HL14 1000

PILLOWCASE: 100% COTTON
FLANNEL WOVEN PRINTED
NAPPED NO EMBELLISHMENT
63202217010

2.50
20140225

2014-08-11
2014-07-22
14.5

SANTA FLANNEL 5TD SHAM

OPEN

WSSPL PK 551 Retail
2014-07-10
2014-07-19

vp

HL14 1009

SHAM: 100% COTTON WOVEN
6204920000

6.20
20140230
6.20%
CRITICAL
NO

2014-08-11
2014-07-22
24.5

FAIRY FLANNEL 55 TW

OPEN

WSSPL PK 551 Retail
2014-07-10
2014-07-19

VP

HL14 2222

SHEET 5ET: 100% COTTON

FLANNEL WOVEN PRINTED

NAPPED NO EMBELLISHMENT
VENDOR PROVIDE PRICE
REAKOUT ON INVOICE)

63202217010

2.50
20140204

SKEU #
Gty per Inner Pack
Oty per Outer Pack

SKU #
ty per Inner Pack
ty per Outer Pack

SKU #
Qty per Inner Pack
Qty per Outer Pack

Buyer Item # | Short Description Ordered Item Quantity m Cost (USD)

10 EACH 80.00
3416732
3
3

10 EACH 8.00 80.00
3416690
3
H

40 EACH 12.95 558.00
2056126
3
3




Quick view of a WSI PO on GT Nexus continued...

Totals section. states the total

amount for the Purchase
Order.

TOTALS
|
Merchandise Total 1,253.50
Total Adjustment 0.00
Total Taxes 0.00

Order Total 1,253.50

Vendors may ignore this section as the invoice will

REQUIRED DOCUMENTS
COMMERCIAL INVOICE ¢
ADDITIONAL TERMS

SELLER WILL BE REQUIRED TO CERTIFY THAT IT HAS OBTAINED ALL APPLICABLE AUTHORIZATIONS, APPROVALS, LICENSES, QUOTAS, VISAS, CERTIFICATES
OF ORIGIN, AND OTHER DOCUMENTATION TO PERMIT THE EXPORTATION OF THE MERCHANDISE FROM THE COUNTRY FROM WHICH THE MERCHANDISE WILL BE
D TN COMPLIANCE WITH ALL APPLICABLE LAWS AND REGULATIONS OF THE COUNTRY OF EXPORTATION. SELLER ALSO CERTIFIES THAT IT OR ITS
Additional Terms TED AGENT WILL OBTAIN AND PROVIDE ALL OF THE APPLICABLE AUTHORIZATIONS, APPROVALS, LICENSES, QUOTAS, VISAS, CERTIFICATES OF

DTHER DOCUMENTATION, AND INFORMATION REQUIRED TO PERMIT IMPORTATION OF THE MERCHANDISE INTOD THE DESTINATION COUNTRY IN
section. MCE WITH ALL APPLICABLE LAWS AND REGULATIONS IN THE IMPORTING COUNTRY.

Hgement requirad on sach invaica)

2 S ¥y e ey T——

Agent User Williams-Sonoma, Inc. Approve 8026285 2014-05-01 17:132:12 GMT I

NOT be processed through GT Nexus as this time.

A

Details the information of the user(s) who have worked on the PO.

Note: “Agent User” indicates the document was auto approved and
activated by the GT Nexus system .

CHRE NE XUS




Sample WSI PDF

Williams- Sonoma, Ine. FURCHASE ORDER as of Wed May 14 Z2-35:38 GMT 2014
Coradt Rt
s Dote “ersion
HEEDE 41450001

5 MAAIN ETREET MANUFACTURING
& 3031 19T ALEMUE COURT 38
L HICMDRY, NC. 2ES0D
E UNTED ETATER
&
—_ a—
w . Teisame-3oncma, ina.
o 3250En Mess Ave
T 4 3anFrancscs, CA S610E
1 ¢ UNITED ETATEE
T
—
IRk
Fayment Terms Chmmne:
RTL
Degartment Crigin: Eripoing ot Peyment Meinod
FE UPHOLETERED FURMN Rmemgr N Lsfier of Credit
Divisiom Tt Alnciow ErimTEm Methad
Fottery Barm - Austrails I A-O506 / ANA-IS13 Ar
Courny O Drigin By e
UNITED ETAE Caolect-
Lin= = Buyer RemE t CescrEnan =Rl Unk Cost () Cost (UED)
ot 11205 BUC PTE EFA CML 0 EACH S13.00 5130.00
S Cew e
SetmeCrimEmcIana  CRETCA
Smw S =
ol O L kferchangise Toial
Kehandse Amount
Tt Adjsrment
Totel Tes
Oer Tokal

Requined Documents

Commeel lmwcice

Additional Terms:

Sailar il b reguived & canidy e i faa chimewd o aoyiatie scforsar, sTpeeE. o, Gesm, v, cetfosms o srge, e sher Soosmeniats b e S wperision o the

rarcharcias fom i couty from o S mersarce el Se apes = gl w ol ascee me e g of Se sty of epseision Sale st cectie S o 22 Sengrated

mgmnt el chimin e provide sl of e agpicatie suhor setoes, approe, o, pecins, v carHioaie o g, e Sccumesiion, e imbrstios g i et - o the
ke i denaion courny in complarce wi ol aogicetie e e regiRECT i Sw o Sy

(AzhmzlRCIETETL RGNS 27 aaTn e

This doouament 5 8 Summany an doss. not Contsin 5l e s and cordions, Sppirshee i e Tamsacion The IOMpies GCOUTEn mey be noessen on e sysiem.

Fegziofi Powered by TrageCare



How to use the Notes Editor

To use the noted editor, complete the
following steps.

1. Click Notes Editor on the Purchase
Order — Preview page. The Purchase
Order Notes Editor page is displayed.

Enter your notes in the Compose field.

Click Add. The noted are displayed in
the Notes section.

4, Click Close.

Purchase Order Notes

= To edit purchase order notes, click Edit.
= To delete purchase order notes, click Delete.

= To email purchase order notes, click Email
Notes.

= To make your purchase order notes viewable
only by your organization, click Make Internal.

Notes Editor > Purchase Order — Notes
Preview page Editor

Purchase Order Notes
Motes

# Author | Note Action Modified On Delete Edit

1 Author Name 2011-05-16 14:29:57 GMT-00:00

& note has been added to this purchase arder. This 15 for training purposes only.
Email anas|

Compose

L] Make internal {¥iewable only by your organization.)

Note: Your notes can only be sent to users who have subscribed to the
Document Notes event. The purchase order notes added in Notes Editor
do not appear in the purchase order PDF format.

Note: The Notes Editor character limitation is 256. ‘

CHRE NE XUS




How to View Document History

Orders Order Folder 1123253ABC01 Purchase Order Amendment

Notes| View Previouslyl Document
Editor| Active Varsion History

Download || Print /| PDF

Purchase Order Amendment - Preview

AMENDMENT IDENTIFICATION

@ https://cqatradecard.com/en/popup/DocumentHistoryPopUp.jsp?eriginalDocur *

Amendment Creation Date 2014-04-11 Amendment Effective Date 2014-04-11

Document History
WORKFLOW 132117497

Task Assignment TASK FLOW ROUTING
Name PO/POA Approval Mode STRICT

Task Flow . .

Manager USER1 Highest Required 1
PURCHASE ORDER Highest

Document AMENDMENT Complatad 1

Evalusted On I oMt Approval Ststus  COMPLETED

Messageld 7881011

Orders { 1) | Inwoices | 00} Financing {0} | Destinations {1}

TASK EVENTS

Asslg Completed
Assigned To User |Level mesta Timestamp
(GMT} {GMT)

2014-04-11
22:01:59.811

Details For Order 1123253ABC01 Display - Agent User 1

e e Ordar T Earliast Latest Close | Payment RUDET TRATL
Status ;:::" ::':':"t Quantity | o mount (USD) g"’:ﬁ"" Date [ Date | Tarms User ___[Organization _[Action [Version|Messageld  Timestamp (GMT) |
aEe Agent User ;\rollrtl:r;n:.-lnc. Create -- 7881011 2014-{50'\:.}1'&02:3:002:02
1123253ABC01 Active JOC . gﬁ;tpped 4,788 28,293.54 2014-04-11 2014-07-24 2014-07-31 2= Agent User BIEMST it -~ 78sio1r 20 IEILEED2:03
i=n=tes Agent User ;\ro”rti:::.-lnc. Validats| -- | 7881011 2014?,:}.}}302:3’002’03
Documents New PAzaEUET |'s“cilIr||ic|arrr?:,_1nc. promy = | 2014_{503'}}302:3602:04
Document Name Status Mext Task To Last Modified By Creation Date
Purchase Order Active GT Nexus 2014-04-11
Purchase Order Amendment Active Williams-Sonoma, Inc. 2014-04-11
Access the Document History via 2 ways: Document — History page you
1. Click Document History button located on the Purchase Order — Preview can view
screen. Or = Workflow
2. Inthe Order Folder, scroll to the Documents section, click the View = Tasks Events

button in the History column of the Purchase Order. = Audit Trail

»




Canceled and Closed Purchased Orders Documents

= From the Transaction tab, Users may search for Canceled or Closed purchase orders by selecting the
Cancelled or Closed Status from the Order Status filter.
= By default, cancelled or closed orders are not visible when the order status is left blank.

| Home | masks | mansactions ~ | reports - NCECUNER T

Orders

Orders for Williams- Sonuma Buyer Agent

To filter the list, select criteria and ¢ Rafras

(= cer the lIst, s C Criteria and click  Refres

Search Orders

Order Contract Order Status Order Inveoice Status Order Shipment Status Parties

Buyer or Seller -

Order (IEIg Active Contract Total e Order Latest Buyer
E—— Status [ Ref/ 1D Amount Quantity Date
Canceled

Pending Amendment are no orders at this time with the specified filters.
Closed

Brovse [ days m

Purchase Order Numbers

= The WSI PO System number will be used as the Purchase Order
number in GT Nexus.

Note: Canceled Purchase Order Documents are not visible on POC worksheets. |

CHRE NE XUS | |




GT

PO Collaboration

=  About PO Collaboration
= Collaboration Status

= Basic Functionality

= How to access the PO Confirm/Update worksheet
= How to accept/negotiate a PO Line

= Scenarios

= Split Lines

= How to batch approve

=  Working offline

NEXUS




About Purchase Order Collaboration

PO Collaboration is a tool for negotiating and confirming purchase order terms,
such as delivery dates, price and quantities.

All Purchase Order and Amendments
will originate with WSI.

GTN Supply Chain Visibility
reflects PO Status Accept.

PO Status Update The Vendor will access the PO
o s\jgf;‘i’“f:a‘” O T Collaboration Worksheet to

review the PO Terms. Each row
in the worksheet will be
Vendor conducts a final populated from the PO main
confirm to the POA which Vendor Confirms B e line.

i i POA Changes (if POf.in the ZO
contain the negotiated terms. negotiated) Confirm/Update

Worksheet

WSI transmits PO
Amendment to Vendor Accepts or
GTN with agreed Negotiates PO
changes (if Terms

WSI will transmit a POA to negotiated) The Vendor will either confirm the
GTN with the final agreed WSI manually Order Terms as issued or negotiate
negotiated terms. “S';d;éenj (F;? alternative values against one or

negotiated) more of the 8 specific fields
allowed by WSI.

Note: Vendor may split lines to
offer more than one commitment.

WSI will manually update their PO
System with any final agreed negotiated
terms

NEXUS | |

GT




About PO Collaboration

GT

The GTN PO Collaboration Worksheet enables Vendors to confirm their acceptance
or request to negotiate on specific PO Terms as identified by Williams-Sonoma.

PO Terms (referred to as milestones within the POC Worksheet) available for

confirmation/negotiation are:

MC — Master Case

DL — Distribution Lot

Ship Window Start Date

Ship Window End Date (Note: The End Date is calculated as +7 days from the Start Date automatically)
PO ETA

ltem Quantity

Ship Method

ltem Unit Cost

O 0O O 0O O O O O

The Vendor is required to select a Revision Reason when negotiating on a
milestone.

If the vendor wants to negotiate outside the above mentioned PO Terms, please
communicate offline with WSI.

If the Vendor negotiates on any item, Williams-Sonoma will review the Vendor
proposed updates by accessing the PO Collaboration Worksheet online. The WSI
User has the option to enter a counter proposal or accept the negotiated items.

NEXUS | |



About PO Collaboration, continued |

GT

If a counter proposal is entered, the vendor must then review the new changes and
again confirm the lines or further negotiate. This process continues until both WSI and
the vendor confirm the PO Line Terms.

Williams-Sonoma can also initiate a PO Negotiation on active orders before the vendor
has responded to the original PO with either confirmation or negotiate. To do so the
WSI User will open the PO Collaboration worksheet and enter the revised values against
the appropriate terms. The vendor will then review to confirm or negotiate the revised
terms, not the original which have been superseded.

Once the PO Line has been confirmed by the Vendor, the line item is locked and closed
for further changes by the vendor.

If a PO Line is negotiated by the vendor, it is locked from further updates by the vendor
until WSI responds with a POA to confirm acceptance of the changes, or the WSI User
responds with a counter proposal.

If a Vendor selects “Other” as a Revision Reason, comments explaining what the Other
reason is must be entered in the V Comments column.

NEXUS | |




About PO Collaboration, continued |

= Either WSI or the Vendor may use the Split Line feature within the POC
Worksheet.

= All Split Lines held under a main line must be confirmed before the main PO
line will reflect confirmed.

= Once the negotiation of Split Lines is completed, status “Negotiation
Completed”, the WSI User will update the WSI PO System with the Split Lines
as separate PO Lines. A new POA will be generated to GTN with the changes.
The vendor is required to confirm the changes introduced in the POA.

= Vendors may use the PO Collaboration Work in Excel functionality which
enables the Users to perform the collaboration activities offline, then sync
back into GT Nexus.

NOTE: Split Lines may not be managed within the Work in Excel function nor are
split lines reportable.

GT




About PO Collaboration, continued

= WSI has identified a set of “Critical Fields” which when changed represent a materially
important amendment to the Order for which Vendors need to be aware of.

= Vendors are strongly encouraged to subscribe to the POA Activated email subscription to
receive an email alert with an accompanying POA PDF showing the changes.

Critical Fields:

= The following fields are considered .
Critical Fields. APO Amendment will .
be flagged at the header if there is a
change to any of the critical fields.
Users can subscribe to POA PDFs
when a critical field is changed.

Item Quantity
Ship Method
Item Unit Price
PO ETA

Lading Port

Origin Shipping
Point

= Thereis 1 collaboration worksheet available.

PO Confirm / Update This worksheet will load PO Lines for the PO Accept/Negotiation

process.

CHRE NE XUS

MC - Master Case

DL - Distribution Lot

Ship Window Start and End Date
Country of Origin

Retail Price

Short Description

Invoice Description



About PO Collaboration — Required Fields

The following field are required by WSI and/or the Vendor when
negotiating on the POC worksheet.

S e s e

Revision Reason v v
Negotiate v v
Save v v
Comments v v'*

= Vendor Comments are only required when the Revision Reason is “Other”
However it is strongly recommended that comments are entered any time the
reason for the change is not obvious.

CHRE NE XUS | |




Collaboration PO Line Status

Use the Collaboration PO Line Status column to filter, view status changes and determine what actions are required to finalize negotiations.

Collaboration Status

Description

Responsible Party

Action Required

PVR - New

PVR - Negotiate

PVR - Critical

PVR — Non-Critical

PVR — Retrigger

PWR - Negotiate

Vendor Confirmed

Negotiation Complete

Error : Revision Reason
Required

Vendor Review Error

WSI Review Error

* PVR = Pending Vendor Review
* PWR = Pending WSI Review

NEXUS

GT

Review the new PO to either confirm or

A new PO requiring vendor review and processing. Vendor negotiate.

WSI has Rejected the vendor’s proposed changes. Vendor Review WS commeths.and respond with
acceptance or negotiation.

POA received in which WSI has a change to a critical PO Immediate review and re.spon'se to Wl

. . Vendor proposed changes. Confirmation or

value (Quantity, Ship Method, Date). .
Negotiation.

POA received in which WSI has changed a Non-Critical Vendor Review WSI changes and respond with

field. confirmation or negotiation

AIIows. Vendors to cqnflrm PO Lines when aggregators Vendor Review and confirm the lines.

and milestones consist the same values.

Status after the Vendor has made a proposal which now WS Review Vendor changes and either confirm

requires WSI review. or negotiate back to Vendor

Status after the vendor has confirmed the line without WS No Action required. PO Status automatically

any negotiation. updated to SCV Views

Status after both WSI and Vendor have agreed to PO WS Update PO System with agreed changes and

Terms following the initiation of negotiation. trigger POA to GTN.

Status when the Vendor has' L'deated the negotiation Vendor Select an appropriate Revision Reason

term but not selected a Revision Reason

Status when an error occurs during vendor negotiation. Vendor Rewew the error and update the worksheet
accordingly

Status when an error occurs during WSI negotiation. WSI Rewew the error and update the worksheet
accordingly

Note: The status will update in GTN after 10-15 minutes. |




Process for Furniture and Decorative Accessories Orders

= For Decorative Accessories orders, vendors should negotiate/confirm the PO through
the PO Collaboration process.

= For Furniture orders, vendors should:

= Access the POC worksheet and pull out relevant information from the
worksheet to perform the PPO process, which is through email/excel
negotiation method.

= Vendors will not perform any negotiation actions for the Furniture orders in
POC worksheet, leaving the status of these orders as always in "PVR-NEW" .

= After and until the Furniture orders are negotiated / finalized via the PPO
process, the vendor will then go into the POC worksheet and perform the "V
confirm action

= |f the vendor has more than one factory, the vendor can then proceed with
the Order Assignment task to assign the order to a specific factory. An
amendment will be required to transfer the factory details to Supply Chain
Visibility platform.

GT




About Worksheet Basic Functionality

Once you are brought into the Event Management Worksheet page, you will find all action icons are
placed next to each other on top of the worksheet.

Event Management PO Confirm
View: l AY‘ ®: 0' ‘ ‘!o ' .él .‘ Total Rows | Swe L§|_v»1§l!(~2_91 I‘ Page [_\d N I e Ready =)
Activity: Action Buttons
I | PO# © Mtem# _ Description < uUoMm  Vendor Name * Vendor ID
e Cloems Filter:
o Any O (shift-enter to next line ) Clear: @

Save: |i

Settings: E

Excel:
Reload:

0 retrieve data.

Action Buttons

Query: IETT|

1. 1[ Filter: Header level filters are available under Filter icon.
2. E Clear: The Clear icon removes all column and header filters.

3. J: Save: The Save icon saves changes to worksheet. Note: The Save icon is presented in disabled state ( [/ )
when data is loaded and will only be enabled ( |f| ) when user makes changes to the worksheet.

4. | Settings: Settings icon provides pop-up with the options: Show Columns totals and Show Split Screen.
5. | = Excel : Excel icon downloads worksheet data to Excel.

6. g] Reload: Reload icon will query and load data again. Note: If unsaved changes are detected, warning message
will be triggered to remind user if proceeds to reload data, changes will be discarded.

7. : Use the Query icon to search for data based on the set filters. It is available under all column level filters.

cCHRE NE XUS
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About Worksheet Basic Functionality, continued

= By clicking Filter Icon, a pop-up will allow users to further filter the worksheet.

Note: To view closed lines, which means to filter out items that have already been confirmed and closed from
further update, you must enter a value at Include rows closed in last xxx days or specify a timeframe to
search from in the worksheet filters to view the closed item. .

Event Management PO Confirmation
(— @ | Y | o l !. |ﬁ ﬂ | Total Rews ;... | Size: | Small(20) w| HF‘agn: | H |8 Ready ]
' L 4
Activity: e Include | rows closed in last days  Include exceptions for last I_lda-ys. [ Choar an
l_—l gl ) _pe #  WVendor 1D
o [4] Exclude Closed Orders » Include Crders With | v| From [yyyy-mm-dd | 2] 7o [yyyy-mm-ad | [, Query
Apply All:
Set fiters and click Query =to retrieve data.

= By clicking Options icon, a pop-up will allow users to manage the worksheet window:
o Show column totals: Checking off the box will cause the total number of rows to be displayed at the
top of the window.
o Show Split Screen: Check off the box to split the screen to 2 which will allow you to view two parts
of a sheet at the same time and apply filters at either screens whenever needed.

Event Management PO Confirmation

View: | PO Confirm I"""l | Y @ I ,?' Tatal Rews : . Size: | Small{20) v H Page:| | M | & Ready =
Activity: [+] Show column totals
[l | PO® £ ] Show Split Screen KU # PO# 4 em # ¢ SKU# #  tem Description
Apply All:

Bet fiiters and clicl  pery =to retrieve data.

GT




About Worksheet Basic Functionality, continued

View: [ PO Confirm WV

Totals Row : Displays total number of rows that a filter query returns.

Rows per Page Selection: Allows user to define the number of queried rows returned to display on one
page.

Navigation Buttons: Allows users to navigate between pages of rows returned in the query.

Worksheet Query Status: Displays the worksheet and query status.

Screen Expand/Collapse Icon =i : to hide the upper main navigation and lower information displays to
allow for a larger view of the Worksheet.

Event Management PO Confirm 5. Expa nd/CoIIapse Screen
Y@O s e T Wrer (D[ @

Activity:
- [ PO# < Mem# * Vendor ID
Apply All: [l panks
S e KO 1. Number of 2. Rows per 3. Page
rows returned page selection Navigation
[ Query | Sot filters and click Query =to retrieve data.
Bl Expand Value Filters
Total:
< >

GT

NEXUS | |




How to Filter Line Data on the Worksheet

1. Clickthe # icon of the column filter, e.g. PO# column.

2. If you have specific values in mind, enter the info, e.g. PO number,
in the Like Any Of field.

3. Click Query or g] (Reload) icon to retrieve the search result.

Tip: To use wildcard searching, type an asterisk in front and/or /behind
the partial number. For example to Find “11520204”, you may
type “*0204” then click Query or Reload icon.

1. Select the Blanks check box.
2. Click Query or g] (Reload) icon to filter out the result with blank

value.
Before column filter After column filter
is applied. is applied.
PO # # PO # EI
20133135

cCHRE NE XUS

PO # Item #

H

[_|Blanks
like Any Of (shift-enter to next line )

20133135;20133136 i

Cowey | KN

Expand Value Filters

PO # # Item #

Blanks{

like Any Of (shift-enter to next line )

Expand Value Filters




How to Filter Line Data on the Worksheet — Additional Features

If you do not have any specific values in mind, you can use more PO #
filter features of the column to search for the data you want: E
1. Expand Value Filters/Collapse Value Filters: |:| Blanks
= Clicking Expand Value Filters will open up more filter like Any Of (shift-enter to next line )

20133135 20133136
=  Clicking Collapse Value Filters will hide the additional

features; ‘
filter features.

2. Find: If you have a large set of document numbers in hand to Query
be filtered on the worksheet, you can copy the numbers and [E] Collapse Value Filter's‘
paste them into the Like Any Of field, then click Find. The q
system will filter all these exact set of numbers and auto-select F—
them. Thus manual entry/selection work can be reduced. Find all unique values v/
3. Time Range Dropdown:
20133135

=  You can click the dropdown list and select a time frame
during which the data is sent into the system.

= Orselect All Unique Values regardless of the time frame.
You can manually select the check box of each value displayed. q F F

20133136

4.
5. Select All: Allows you to select all displayed values at once. Select All H Clear Selected H Invert |
6. Clear Selected: Clears all selections. last week of values.
7. Invert: reverse the selection of items, i.e. if PO #1,3,5 are last month of values.
) . last 3 months of values. _
selected, once you click the Invert button, the PO#1,3,5 will be last 6 months of values. <
deselected and #2,4,6 will be checked off instead. last year of values.

cCHRE NE XUS | |




How to Filter Line Data on the Worksheet — Date Range & Exceptions

If the column filter is a Date column, you can select a date range to display lines within this time range:
=  Calendaricon: Clicking the icon helps you to define a date range in which the milestone dates are entered.

Supplier Quantity # | Supplier Delivery Date + |Change Reason | 7 August, 2014 "
- - i Today ¥ »
ill | |Blanks T |Exceptions wk | 5un Mon Tue Wed Thu Fri  Sal
30 [ =
From and/or To 3 3 4 5 & 7 & o
a2 10 11 12 13 14 15 16
'y"g-"y"y’-mﬂ’l-dd 'y"g-"y"y’-ﬂ’lﬂ’l—dd 33| 17 18 19 0 21 22 3
[ M| M 25 M X B X i
| Query | 35] 3

Additionally, you may filter the worksheet lines by using the Exceptions filters.
=  Exceptions dropdown:
o The Exceptions filter allows users to filter milestones columns by exception.

o The Exceptions filter lists all four exception types and an option to search for all. Exception filters include:
Notice, Warning, Critical, Exceeds Expectations and ALL.

o The Exception filter can be used concurrently with other milestone column level filters. Only if all filter
conditions are matched will the results be returned.

Supplier Quantity # | Supplier Delivery Date # |Change Reason #
~l| | | Blanks ¥ Exceptions Exceptions
From and/or To All
vyyy-mm-dd vyyy-mm-dd g E}éixiecids Expectations
i Query | gi?Q;Tg

GT



How to Batch Update the Worksheet field

1. There are 3 options to select multiple lines for the batch update:
a. Pressing the CTRL button on your keyboard and select the rows one by one.
b. Selecting the lines by pressing the left mouse button and scrolling over the rows need to be
confirmed
c. Alternatively, at times you need to confirm ALL the available line items displayed on the worksheet,
simply click Select All button to have all lines selected or Deselect All to cancel your selections.

sa r =T I

Select All
Apply Alk L Select All On This Page
1 D 1 D Select All SubActivity on Row
2 D 2 D l:l
3 D 3 D Deselect All

2. At the top of each enabled row is a editable field for update.

3. Selecting a date from the calendar icon or manually enter a value then click the Apply Down + icon.
4. The values are then updated in the selected cells and the [;j'(disc icon) is displayed against the rows to
indicate you still must click the Save icon to save the changes.

Note: We do not recommend using the Apply All [~ Select.. | Ne»?natm Change Reason

feature to update the Comments field. Using this e 20130526 | =] M .
feature overwrites any previously entered text. A ,

el

maximum of 250 characters is allowed in the R d (=]2013-03-20] [eiimimasintecs i2
s i friciai. v

E [v)

: : . 2013-03-26
Comments field, including spaces.

cCHRE NE XUS | |




About Split Line Functionality — Add Sub Rows

Split Line Functionality enables users to propose order split lines by adding sub-rows on the worksheet.
Example: Supplier proposes quantity and date split by adding sub-rows to a main row.

1. To add sub-rows, click on the “Add sub-row” icon ( |%=| )of a main row.

2. Select Split Line.

3. Adefault number of split lines will be added to the main row.

Note: Once the lines are split, the main row fields will be locked and cannot be edited. All negotiation

must be made in the sub-rows’ fields.

Split Line
# |PO Region # |Vendor Proposed Ship Method # Vendor Proposed Quantity # |Vendor Proposed FCA Date #
| M | | yyyy-mm-dd =
NA v|
NA v
Activity: Split Line
[ Select .. Incoterm # | PO Region # |Vendor Proposed Ship Method + Vendor Proposed Quantity # |Vendor Proposed FCA Date #
Apply All: 3, | [w] ﬂ | |ﬂ |Ww-mm-dd |ﬂ
K I DP m K
2 | split Line i v/
2 KA —1
Activity: Split Line
" Select... Incoterm # PO Region # |Vendor Proposed Ship Method + |Vendor Proposed Quantity # Vendor Proposed FCA Date #
| M| =EN R —
1 jjt D —J| |[FOB e S S
aamw . ... N g '
EEE [v] |

cCHRE NE XUS | |




About Split Line Functionality — Add Sub Rows, continued

Example: Supplier proposes quantity and date split by adding sub-rows to a main row, continued

4. Supplier enters relevant information on sub-rows. Information entered on the sub-row updates the
main row based on aggregation rules.
Once supplier submits relevant information, the sub-rows status is set to ‘Pending Buyer Review’
for the buyer to review and accept, reject or propose alternative terms.

Split Line
[~ Seled Upon the click of split line icon, the main Vendor Proposed Ship Method # |Vendor Proposed Quantity # Vendor Proposed FCA Date #
ey row fields will be locked and not editable. | K | |ﬂ yyyy-mm-dd |ﬂ
= E 450 2014-06-30 I
A = Ell m Air | v 150 2014-06-01
e Ocean [v] 250 2014-06-15
A o= B Truck [v]s0 2014-06-30

Tips:"
Use the expand ( [+] ) or collapse ( |=] )Jfunctionality to show and hide sub-rows.

If you click Select then enter a number (e.g.1) in the Select All SubActivity on Row field, the system
will automatically select the designated number (in this case, the first row) of sub-rows from all

main rows. e
I_ I seea. |
Select .. |
Apply All: i
R ||+ or [—
Select All . = _:vLB Hor =
Select All On This Page = =0
2 E|
n Select All SubActivity o : i %
] —
5 . [6 =
Deselect All — S
e
= [

GT




About Split Line Functionality — Remove Sub Rows

Example: Supplier removes sub-row(s) from a main row.

1.

To remove a sub row from a main row, click T icon of the designated sub row then click on the

pop-up Split Line icon.

The removed sub row will then be grey out and locked from editing. Once you click Save, the
removed sub row will no longer be visible in the worksheet.

Activity: Split Line
[~ Select.. Incoterm # PO Region # |Vendor Proposed Ship Method + Vendor Proposed Quantity # Vendor Proposed FCA Date #
Apply All: | >l | - 'yyyy-mm-dd =
1 A ElE :j — NA 450 2014-06-30
= Bl Dj Ocean | v| 250 2014-06-01
% spiit Line || Air [v]150 2014-06-15
> | ' ﬂ Truck [v]s0 2014-06-30
Activity: ‘ Split Line
" Select . Incoterm # |PO Region dor Proposed Ship Method # |Vendor Proposed Quantity # |Vendor Proposed FCA Date #
Apply All: 1 ~A || K< yyyy-mm-dd = A
L A B fres e e L o e o e e 2 e o o e o o 20140630
I A [&E Ocean 250 2014-06-01
de= | - - - - "= Air v | 150 2014-06-15
A = E Truck v |50 2014-06-30

GT




Scenario 1: Vendor Confirms the Original PO Lines (status = Vendor Confirmed)

Fyrm { Update

Event Management PO Confirm/L)

View: [ ] [ ] —— o
'FID Confirm / Update | Y @ O @ | | Total Rows 2 Size: | Small(20) W Mrage (1 | | O Reay o
Activity:
[ Select. Status z PO Line Item Status kW Confirmed W51 Megotiate # WSl Shipment Methed =+ WSl Proposed O
changed based on your

Al | . |
. = collaboration status. ﬂ 2
1 B 4. O PVR — Mon-Critical P RTL = r
2 H 3. o PVR - Mon-Critical i RTL = =

Status
Total: 0
L4 > € >

Vendor Confirmed

Vendar Confirmed

For each PO line, vendors can either accept the terms without proposing any changes or negotiate the terms with WSI.
To confirm the PO without negotiating, complete the following steps.
1. After filtering out the designated PO lines, click to select the lines.

2. Review all relevant PO Details. If the PO Line is accepted, check off the select box in the V Confirmed column
and click Apply down icon to confirm all the selected lines. You may also check of each row independently.

3. Click the Save button. The Status column will display the selected lines as Vendor Confirmed. The lines will be
locked preventing further changes and will be set Closed. No further action required for these lines.

Note: For Furniture orders, once vendors completed the PPO negotiation process (email/excel negotiation), vendors
should access this worksheet and select the V confirmed columns for Furniture orders.

ClRE NE XUS | |




Scenario 2: Vendor Negotiates the PO Lines (Status = PWR — Negotiate)

Event Management PO Confirm/Updat rm [/ Update
View: 1 T
[P0 Confinm 7 Update /] Y®QO ‘ Total Rows * 2 size: [ Small(20) V| (1 v| M | reany
Activity:
[ Select. Status ’ PO Line Item Status # W MNew Ship Window End Date  ~ W New PO ETA #  Revision Réason # WG
will change to PWR —
Apply All: | . »] |2014-08-04 FS] 4| |z014-08-0¢ |[B] A [Consolidation ~
= Negotiate once saved. — A fporeosos EA K =
|'1 H 4. ¢ FVR - Non-Critical i i 2014-08-04 2014-08-04 Consolidation Dppu:u!j Ll
2 & 3. ¢ [|PvR - Non-Critical FB RTL 2014-08-04 2014-08-04 Consolidation Opport] w £
. |
iw T
Example of Vendor Ship Change Reason for
Window change Proposal vendor proposal
—ery PWER - Megobiate ‘
< PWE = Negotiate > < V Negotiate >
PWR = Negotiate

[
2
To negotiate one or more milestones on the PO Lines, complete the following steps. 3
1. After filtering out the designated PO lines, click to select the lines.

2. Enter new values in one ore more of the Milestones. (See next slide for illustration)
3. Select a Revision Reason from the dropdown menu.

4. Check off the select box in V Negotiate column and click Apply down icon to apply the same changes to the selected lines.
Note: Only use the Apply Down icon if you want to bulk apply the same changes to multiple items.

5. Click the Save button. The Status column will display the selected lines as PWR - Negotiation. WSI will then review the
changes:

If the changes are accepted by WSI, the line Status will become Negotiation Completed. Lines will be locked to prevent the
Vendor from proposing further changes. WSI will send a POA to update the original PO and the Status will change to “PVR —

Critical” or “PVR — Non Critical”, depending on whether the changed fields are critical fields or not. Vendor is required to
select “V Confirmed” to confirm the line, so that the Line can be closed.

If WSI offers a counter proposal, the line Status will be changed to “PVR — Negotiation” for further negotiation.

chlm NE XUS | |




Scenario 2: Vendor Negotiates the PO Lines (Status= PWR — Negotiate)..... Continued

= WSI User may either check off the WSI Approve box for each PO Line to confirm the vendor

proposal is accepted.
= Or enter a counter proposal against one or more of the milestones.

Feent Manzgemmenk 171 CanfirmfUpdare PO Confirm § Update

Wimws | PO Codiem ¢ Lipdate: | T @ @ E n = | Tl Fos . 2 | N T E I | L ] I B =]
Ay
[T Select.. | ¥ Shipmers Method  © W Propossd Gfy 7 ¥ New MG © W Mew OL 7 W Hew Ship Window SEart Dabs: ¢ W New Ship Windcy End Date ¥ Mew FOETA *  |Reymicn Reasan ¥ Commeis

2 - an | [HE Rl 2014081k 2074 -0 M4a-cE-0a | F [k |
Apply &l ENE [aur |1| |1 J 100 2 il 14-018-14 E]_ﬂ 14 (] IE]ﬂ 114 Ei Ii:;nmu::lﬂ;n = £| 18T E
1 ] 4 i v || 100 100 103 2014-08-04 2014-08-0 2014-08-04 coraaldatien Oppert § [ Demo
2 [= N A [=]|100 100 100 2014-08-04 2014004 I0114-D5-08 Corsolidstion Oppart § | Oeme

REMINDER - Edits are not
saved if the disc icon remains

Vendor Proposed milestone edits

Vendor comments should be
entered to explain the reason for the
proposal. Only required if the Addtl
V Proposed PO Changes is used.

against the PO Line. Be sure
to click the save button
before existing the screen

Activity:

Select... Status F Froposed i
'-—l — v Cost Vendor comments should be
Apply Al - jl | entered to explain the reason
1 @ 3. o Open for the proposal.
2 A de ¢ ||open
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Scenario 3: Vendor Agrees to Negotiated PO Lines (Status = Negotiation Complete)

= |f the vendor negotiated lines and WSI offered a counter proposal, the vendor can either respond with a counter
proposal of their own by updating the milestones once more, or confirm their agreement to WSI’s offer.

= To confirm negotiated lines, the vendor will update their milestones to match that of WSI, then check off the
confirm check box and save. The Status will then change to “Negotiation Complete”

=  WSI will then update their PO System and issue a POA. The Status of the PO line will become “PVR — Critical” or
“PVR — Non Critical”, depending on whether the changed fields are critical fields or not. The vendor must select
“V Confirmed” check box as a final confirmation, so that the line can be closed.

V New Ship Windo... = |V New Ship Windo... = |V New POETA = |Revision Rea = | WSl Hew Ship Win... = WSl New Ship Win... =
vyyy-mm-dd | 2 || yyyy-mm-dd ] 2 | yyyy-mm-dd|[EE] 2l
2014-08-27 2014-08-03 Cost Incorre 2014-08-25 /1| 2014-08-30

Other ;

Vendor milestones must
match the WSI milestones to
complete the Negotiation Status [=]

Megotiation Complete
PO Lines which were Negotiated by Negatiation Complete
vendor and agreed to by WSI will
reflect a status of Negotiation
Complete once both parties confirm. Megotiation Complete

Megotiation Complete

A 4

Megotiation Complete

GT



Scenario 4: Vendor Confirms PO Lines with Status of PVR - Retrigger

When you see the PO Line Status is "PVR - Retrigger", you will find that the Vendor's negotiated values are
exactly the same as the corresponding PO fields. See below screenshot as an example: V New Ship Window
Start Date/End Date = 2014-10-30/2014-11-06, which is the same as Ship Window Start/End on the PO;
however, the lines are not closed where they are supposed to. In this case, you will need to select the “V
Confirmed” check box, so that the PO line can be confirmed and closed.

Refer to the next slide to learn how to filter and confirm PO Lines with Status of “PVR-Retrigger”.

Status E|

PVR Retrigger |
PVR Retrigger - - T T T T T T T T - —— N
PVR Retrigger :
PVR Retrigger |

P S e S —

Event Managament PO Confirm/Update - PO (lc-hfirr'n / Update
View: PO Confirm / Update * Y ® 0O < 20| | Total Rows - 8 Size: Small{20) MPrage: 1 - M @& Ready =
Activity: y
[ Seleci.. | “ | Ship Window Start  #  Ship Window End # L’O ETA ¢ |V New Ship Window Start Date ¢V Mew Ship Window End Date » |V New PO
Apply All: - 18 A yyyy-mm-dd El 4  yyyy-mm-dd A |yyyy-mr
1 - O 2014-10-30 2014-11-06 2014-12-17 2014-10-30 2014-11-06
2 i ] , : . 5 _ 141 .

- Corresponding PO Fields poi-1217)Y) =— [2014-10.30 Vendor Negotiated Values

3 i, U 2014900 B — D014-12-17 2014-10-30 S
4 i O 2014-10-30 2014-11-06 b014-12-17 2014-10-30 2014-11-08

Note: If you decide to further negotiate the milestone values when the Status=PVR Retrigger, simply follow the steps
outlined on Scenario 2 to resume negotiate with WSI.
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Scenario 4: Vendor Confirms PO Lines with Status of PVR — Retrigger, continued

Event Management
View: Total Rows : © Size: P ) Read =
PO Confirm / Update .+ otal Rows : | ize: Large(500) K age . 1 ” eady [
Activity:
[T Select.. J Status Brand < Channel ¢ 'V Confirmed “ WSI Negotiate
Apply AmP “ m
1 3, € PVR Retrigger DTC *|79993 - 48pcs after 8/26 retrigger, Please add back I =
2 Je U |PVR Retrigger DTC 79993 - 48pcs after 8/26 retrigger, Please add back I 15
3 3. & PVR Retrigger PB DTC 79993 - 48pcs after 8/26 relrigger, Please add back r =
4 3 ) |PVR Retrigger =g DTC 79993 - 48pcs after 8/26 retrigger, Please add back L] -
5 4 |PVR Retrigger P8 DTC |79993 - 48pcs after 8126 retrigger, Please add back = G
6 3 L |PVR Retrigger PB DTC 79993 - 48pcs after 826 retrigger, Please add back B &

To confirm the PO lines with “PVR- Retrigger” status, complete the following steps.

1. Filter the Status column with “PVR — Retrigger”. Tip: If you have a specific PO number in mind, you can use filter
combinations, i.e. Status + PO Number, to search for the specific PO line with PVR — Retrigger status.

Select the PO lines.
Select V Confirmed check box and click the Apply Down icon.

Click the Save icon.

vk N

The Status column will be changed to “Vendor Confirmed”, meaning the lines will be confirmed/closed, and
locked for further edit.
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How to reopen a closed PQ.Line |

In the case where a Vendor confirms a PO Line in error, and the PO Line has
a status of “Vendor Confirmed”, the vendor can contact WSI and request
the closed line be reopen. The status must be “Vendor Confirmed”.

o Reopening a closed line will open all milestones for negotiation.

o It will also update the status of the line from “Vendor Confirmed” to
“PVR — New”

For Example:

Vendor, mistakenly confirms the PO Lines.

Line Status changes to “Vendor Confirmed” and line closes.
Vendor must contact WSI.

WSI must log into GT Nexus and access the Worksheet.

WSI User reopens the line by unchecking the “Closed’ checkbox.

o N R WNRE

The line reopens for the vendor and the line status changes from “Vendor Confirmed” to
“PVR — New”.

GT
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About Split Lines |

= WSI can split a PO Line(s) to propose alternative dates, quantities, etc. for an
original PO Line.

= Vendors can add multiple splits within the same line as well as splits on multiple
lines.

= The split line would be negotiated in its entirety and would be sent to WSI at
the time all sub-rows are confirmed

= Any “Negotiation Complete” split lines would be updated in the WSI PO System
as separate PO lines and retriggered to GT Nexus

GT




Using Reports to monitor Vendor Required Actions for PO Collaboration

G

When there is a pending PO Collaboration action for the Vendor to perform, those
actions are not tracked for display in the Task view as with an Order Assignment
task described later in this document.

Vendor Users will use GT Nexus Reports to monitor when a PO Line is in “PVR -
New”, “PVR — Negotiate”, PVR — Critical”, “PVR- Non Critical”, or “Negotiation
Complete” status.

Users may run the reports on demand or schedule them to be delivered via email
one or more times a day.

Il NE XUS Help | Returnto Admin | Support v | | Settings v |

S h... Q

Reports
Repor‘ts Import Report Design | | Design a New Report |
- Title Description Designed By H‘IS:drihggt Last Modified Actions
¢ POC Status: MNegotiation Complete Member Semnices
# WManagement Williams-Sonoma Cpen Schedule
Vendor 2
Y%  POC Status: PVR - MNegotiate Wember Sernvices
& Management Williams-Senoema Open Schedule
Vendor 2
ﬂi’ POC Status: PVR Critical Member Semvices
& Management Williams-Sonoma Open Schedule
Vendor 2
r. 1 p—
clhE NE XUS |




Order Assignment

GT




Highlights of Order Assignment

= The Order Assignment document is a document created to identify and give visibility to the
appropriate factory/origin of goods to produce items listed in the Purchase Order.

®=  Once the PO document reflects a status of “Active”, the system will draft the Order Assignment and
create a task for the vendor to action. The task will be assigned to the designated Vendor User.

= |f the Vendor has only one factory, the Order Assignment is auto-assigned to the factory and no
task will be present for the vendor to action.

= Vendors with multiple factories will require a User to assign a factory manually by completing
the Order Assignment Task.

= Only one factory can be assigned per PO.
= The Order Assignment document (Active or Pending), is stored in the Purchase Order folder.
= The Order Assignment can be made or amended at any point during PO Collaboration.

= Williams-Sonoma Factories will NOT have access to GT Nexus.

= Williams-Sonoma will have visibility to the factory assignments through reporting as well as through
the election of email subscriptions.

>

[0
Assignment Origin of Goods

o Sy

Seller

Origin of Goods

GT



How to Complete an Order.Assignment

m Tasks | Transactions v ‘ Create + Search a
—

Task List

o Detail | Summary
Williams-Sonoma Vendor 1 Tasks

Viewing 1 - 50 of 132
To filter the list, enter criteria and click "Refresh” ﬂ Apr 16, 2014 7:39:01 AM UTC &

Scope | All Tagks v Filter Text Assigned v
Document v Action v [+] Other Date v/ v/ v Refresh
Party Assigned To 2a
Order Create PO #: UK-TESTING-120 9 hours ago Seller:  TASIA INTERNATIOMAL CO.
Asmgnment 2014-04-15 LTD
e Cirmler Frokirr LI-TRESTIRG- 1740 [ —— " -
#:
gsrgi%%ment s Order Assignment - Identification
SnraHicatan = ASSTEMMENT TRENTIETCATION -
= arre ShipToe ey Date
Linu llwnrs ® K TESTING 134 anita naar
.................. _—
Mreview o WillEa - Sonarea, Tne
ARTEIN (F GOOIGE PRATY ]
onpn OF Gance | Merher D Srteronos Yumber
Qg
Aadd g Ol ok Par s
s i

To proceed the Order Assignment, complete the following steps.

1. Click Task to go to Task List page.

2. You may look for the designated Order Assignment by using the filters criteria, and then click Refresh to retrieve
the requested data.

3. Find the designated Order Assignment. And Click the Order Assignment hyperlink or Create. And then you are
directed to Order Assignment — Identification page.
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How to Complete an Order.Assignment, continued

Orders Order Folder UK-TESTING-120 Order Assignment

Order Assignment - Identification

Identification = ASSIGNMENT IDENTIFICATION @
------------------ PO # Latest Ship/Delivery Date
Line Items = UK-TESTING-120 2014-03-17
"""""""" o Buyer
Preview = Williams-Sonoma, Inc.
ORIGIN OF GOODS PARTY 1 @
QOrigin Of Goods 1 Member ID Reference Number
6o
.iFlnln-&u;-C_ el ]
s rigin oods Parti VBl e nedecaeesenfony D rele S e Pesgl lpnjsge®
[add] 0 Of Goods Part el; hily o red i
B RALEL R PARTY SEAEUH CHINERLA F O Crigim 07

T Mexus Membsr 10

| Company Rame

0
i

CT Nexus Menaber I
374 - Crg- 2134

i lianE- Soroma Verder
L Facbory

To proceed the Order Assignment, complete the following steps (continued).

1. Mouse over Origin of Goods 1 box and click the blue arrow icon &) to select a Factory.
2. Select a factory presented on the address book.

3. Click Next.
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How to Complete an Order.Assignment, continued

Order Assignment - Line Items

Identification = LINE ITEM ASSIGNMENT =]

""""" L - -Iiz - N Show Line # / Buyer Item # / Short Desc / Add Desc
___________ IE]_E_ _E_II_IE_. Sublines qhow All

Preview = E!Eﬂlmﬂﬂ

DTC Kpske
L 0001 51935628 Olm?nnt Frm Sqr 0} China A
SlvLs

Frame Ornament ;
| L 0002 2052811 Circle GltrPZ 0 China A

Frame Qrnament :
L 0003 2052886 Square Gltr PZ 0 China A

Williams-Sonoma Vendor 1 Factory ¥

Williams-Sonoma Vendor 1 Factory ¥

Williams-Sonoma Vendor 1 Factory ¥

ORIGIN OF GOODS ASSIGNMENT

v | [appiyi

Back | Next

To proceed the Order Assignment, complete the following steps (continued).
4. Check if the Origin of Goods are assigned to the factory accordingly.
5. Click Next.

GT




How to Complete an Order.Assignment, continued

Order Assignment

ORDER IDENTIFICATION / TERMS

PO # Latest Ship/Delivery Date
UK-TESTING-120 2014-03-17

Contract Reference

PARTIES ENTER PASSWORD
Buyer
WILLIAMS-SONGMA, INC.
(3717-9890-1802-1337) ]
3250 VAN MESS AVE. sessssses oK] | cancel |
SAN FRANCISCO,, CA
94109 ORI TSI YD
UNITED STATES 321300
Contact Name : DEB GAON, CHINA
Buyer's Agent Seller's Agent

WILLIAM E. CONNOR ASS0OC. LTD.
(3717-9890-1802-1361)

70 ANSON ROAD

#25-01 HUB SYNERGY POINT
SINGAPORE

0799035

SINGAPORE

To proceed the Order Assignment, complete the following steps (continued).

6. Review the assignment and click Validate; alternatively, any factory change required, you can
always click the Edit button to change the assigned factory before final approval.

7. Click Approve.

8. Enter your password and click OK to complete the assignment and upon the approval of the
document, the Purchase Order will be visible to the assigned factory.
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How to Amend an Order Assignment

Order Assignment

ORDER IDENTIFICATION / TERMS

Orders Order Folder UK-TESTING-120 Order Agsignment

Order Assignment - Identification

Tdhenlilic: nom ASSIGNMENT IDENTIFICATICN 7]
e e m e PO o= Latest Ship/Delivery Date
Ling Ttems & UE-TESTING-1.210 2014-02-17
P'J EI.I'_a':'
Preview = Williamis-Sonoma, Inc
4 CRIGIMN OF GOODS PARTY ]
Crigin Of Goads Mambar 113 Haferenoca Numbar
L
o e
.n’-da Qrigm OF Goeds Partige S https:voga.todecard comyenytade P arnty Fop e jsp?
MEMELS PAKIY SEARCH UHLIESLA S Grigin Of
Guule
AT Maxus Membse 0 l:”m

|
! T ey Mnme
|

|
[Swarch [Cancul

T Fwxus Mwambar 0
—1—}1:'7 v'im-. Loz 1naq | EATE-Eeenn vondor

To amend the Order Assignment, complete the following steps.

1. Open the designated Order Assignment document you want to change the factory to and click
Amend.

2. Mouse over Origin of Goods 1 box and click the blue arrow icon & to select a Factory.
Select a factory presented on the address book.

4. Click Preview.
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How to Amend an Order Assignment, continued

validate! |cancel

Order Assignment Approve | | Edit
ORDER IDENTIFICATION / TERMS

PO = Latesk '5"!I|}_-'|:‘E'I'\.'E“r§r' Date

4500123456 2011-09-30

Contract Reference

ENTER PASSWORD

PARTIES sssssnnes ok | cancel |
Buyer
BUWER INC. SELLER T LTI
(5717-9890-1800-5064) (5717-9890-1800-5066)
100, PAPER STREET 2F-6, NO. 60, SEC. 2, TUN HUA RD.
FREMONT, CA TAIPEL, TAIVWAM
0472 106
UNITED STATES TAIWAM
Contact : BUYER LISER Contact : AMY WENG

Phone ; §86-2-27023000

To amend the Order Assignment, complete the following steps (continued).
5. Review the assighment and click Validate.
Note: You may also click Cancel to cancel the amendment.

6. Click Approve.

7. Enter your password and click OK to complete the amendment and upon the approval of the
document, the Purchase Order will be visible to the current assigned factory.
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Reports

= Qverview

= How to run a report

= How to schedule a report

= About designing a new report
= How to design a new report

= How to copy a report

= How to delete a report

= How to edit a report

= Tips




Reports Overview

= Areal-time, on-line report generation tool is available on the GT Nexus system. The tool comprises both Classic
Report Designer and New Report Designer that allows you to run, schedule or create report(s) that meets your
reporting needs.

= Classic Report Designer minimizes your report designing efforts in creating reports from the provided
templates, where you will only design with the most commonly used columns.

= New Report Designer provides greater flexibility to customize a report with special data inquiry needs, i.e.
adding SQL system language as Formula or setting Filters or Prompts to narrow down the data output.

Note: You must have the security right enabled to execute reports. If you do not, contact your account
administrator for assistance

=  Reports designed by either Classic or New Report Designer can provide document status information, evaluate
documents compliance within a community, manage payments, track the packing & shipping status and
schedule report delivery.

= |naddition to designing capability, this tool allows you to run and schedule reports at specific time and date.

=  Reports can be delivered in various formats, including CSV, PDF, Tab Separated Text, Formatted Text, HTML,
Excel and XML.

=  Reports and reporting related features can be accessed from the Reports List page.

—> Run Report(s)

GT Reports —— Schedule Report(s)

Classic Report Designer

A

— Design Report(s)—]

New Report Designer

ClRE NE XUS | |




Reports categories

Administrative

Management

Payment

Transaction

These reports are designed to assist GT Nexus account administrators within an
organization. Account Administrators can use these reports to manage and analyze
users task flows (a task flow shows a users task assignments).

These reports are designed to assist managers of buyer organizations. These reports
contain information about payments to vendors, product details, and invoices settled.

These reports are designed to assist the financial professional of an organization with
accounting information of all transactions that are pending payment or have been
settled. These reports are available to both buyers and sellers.

These reports are designed to provide detailed information about all transaction from
procurement to fulfillment such as order status, line item balances, shipment balances,
order balances, document status and more. Some transactions reports focus on your
workflow and provide information related to tasks that need to be completed by
document type and/or user.

R NE X US| oo | maowsemvaanamom s



WSI Custom Reports

The following reports where developed for WSI.

POC Status Negotiation This report displays all orders with

Complete a status of “Negotiation Complete”. Wal Run on demand
POC Status PWR — This report displays all orders with
Negotiate a status of “PWR Negotiate”. Wol GGG EETL
POC Status PVR - This report displays all orders with
Confirmed a status of “PVR Confirmed”. Wal GG LI,

PWR: Pending WSI Review
PVR: Pending Vendor Review

Note: Users must have applicable security rights to design and/or edit reports.
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How to access the reports list page

Chome [ ot | rarestons [ sepors ISR

Home

Reports

Home for Membel Repoits g
Scheduled Reports

Quick Links... Document Search
Recent Activities Customize Advanced Search...

All of my outstanding tasks in the last

» 7 days
» 21 days
3 My pending tasks

Bulletin Board Create Tasks ) o
p  Create Invoice(s) Create Packing List(s)

Create New Documents

(3 Create a New Order (3 Create a New Invoice

b
3 Early Payment Program }  Create Forwarder's Cargo Receipt(s) }  Create Delivery Receipt(s)
Coface Libor 0.722%b as of 9/19/11 }  Create Pick Up Receipt(s) }  Create Wayhill(s)
Libor 0.270% as of 12/8/11 » Create Package Carrier Confirmation(s) » Create Inspection Certificate(s)
Barclays 2.770% as of 5/22/00
3-Month Libor  0.220% as of 9/21/13 Approve Tasks
Approve Purchase Order(s Approve Invoice(s
» Upcoming GT Nexus Payment Holidays 4 A R R =) 4 A € }r R
» Approve Packing List(s) » Approve Forwarder's Cargo Receipt(s)
» Product Bulletin - English (United States) @ » Approve Delivery Receipt(s) » Approve Pick Up Receipt(s)
3 Coface Credit Protection Update @ » Approve Wayhill(s) » Approve Package Carrier Confirmation(s)
» Approve Inspection Certificate(s) » Approve Payment Authorization(s)

Customize
REpDI'lS = Create New Manifest Documents

p Active Orders Report » Create a New Packing Manifest » Create a New Packing Plan
} Logistics Provider Task Report With Vendor Invoice

Number Partners Customize

Company Tasks by User
Vendor Fees Report

Unlinked Transports

Open Invoice Proof OF Delivery

Vendor
b Tasks for me F Orders b Invoices } Contracts } Payments

v v T ww

Customs Security Filing Summary Report

To access the report, complete the following steps.

1. From the Navigation tab, click the Reports tab and select Reports from the drop-down menu.

2. From the Home screen click the Reports name link.




About the Reports List Page

Design a new
Report button

Search options Date stamp of

last modified

Reports

| Design a New Report |

Report Category

Title Report name Description Tag Designed By Last Modified Actions
% | Active Orders Report link & Transaction Schedule
s ASH Delivery Report & Transaction Schedule
<% | Buyer Consolidated Settlement Report & Payment Schedule
<% | Buyer Payment Activity Summary Report & Payment Schedule
s | Canceled Order Report & Transaction Member Services Open Design Schedule

Crocs, Inc

Name of Report
Designer

To filter a report, enter any part of the report title (i.e. Order) and click Filter; Reports contained the key word
will be displayed. Click Reset to clear the filter.

Favorite Flag

Open Design and
Schedule Buttons

Click the % icon to flag the report as your favorite and it will always display on the top of the list.
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How to Run a Report

User Last Last

o Title Description Designed By Modified Modified Actions
5¢  Order Shipment Status Report & Public || § Buyer | [ 9 seller
GT Nexus 4 months ago Open Schedule
! Template
5:.7—; Active Orders Report . & Transaction Schedule

i Order Shipment Status Report

Apan Cesgner

Run Repart Hiz Fra=piz @
@ PO Ref Humber ot | Lnoose an operzhor.. = | Fage Dnentation
en W = s [z Frakal
er Hame nat | Chaose an operahr. | -
L m B Paper §ze
2 Seller Hama | nat | Chaoss an cperator | =) Lafber (.50 ¢ 110
& Ongin of doods ] el | hooss an cperaio j
@ PO Labest Ex-Factory 1020 onoH ¢ WEERS 3
Date
HTEL - In Drowseq I m

From the Reports List page, click the Report Title to run the report(s).
Note: The report format may either be in Classic or New template subject to the report designer being utilized.
Regardless of the report template, to run a report, simply complete the following steps.

1. Click the Report Title.

2. A Run Report page with additional criteria/columns display for further selection. Select the applicable
options from the Prompts displayed.

3. Select a output format from the Choose a file type dropdown list.

4. And a page orientation/size, click Run to generate the report.

Note: Time captured and displayed on the system is GMT time.
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How to Schedule a Report

To schedule a report to run at designated times, complete the following steps.
1. Click Reports and Scheduled Reports from the drop-down menu.
2. From the displayed screen, click Schedule a New Report button. The Reports List page displays.

3. Scroll through the page to locate the applicable report to schedule. Click the Schedule button to
the right of the report.

[
Scheduled Reports
Reports

Scheduled Reports Reports [Schedule o New Report
t . t Scheduled Reports

| tome | Tass | Tommactions = | mepors - HECEUCI

Soheduled Reports

Report Scheduling (e Ea Click to select report to

schedule.

Criberss DeLai
dgprzd Marsg 78T Sanepls Fapart Movnal

4. The Report Scheduling page displays.

Schecn M CrieT 3ampln Renot How?n 13

5. Select the applicable Criteria Detail, Set Schedule

e A e and Delivery Details.
e . Click Save.
R TR s Complete the criteria's,
v [ calact a . then click Save.

Note: Contact your administrator if you do not have security rights to schedule a report. ’

NEXUS | |
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About designing a new report

The GT Nexus Platform has a report design tool that provides you with real time
data and easy to use functions for quick and flexible custom reports generation.

The Report Designer is used to: Plan your report design and

= Design and edit reports. Start with a template or determine what specific information
design your own. .
sy you want to see in the report and who

= Create reports from Orders, Invoices, Managed .
the report is for.

Adjustments, Pack Plans, Packing Manifests
Advanced PO Collaboration and Work-in-Process

tracking data. When creating a new report you

will need to specify the following:

= Drill down and get to data at the sub-line item level.

= Publish and share reports and report templates in

o - = Report Name
your organization and partner communities.

= Manage reports by using tags, descriptions and " Share Settings

saving to favorites, = Columns

= Build formulas, create filters and report prompts for " Filters and/or Prompts

other report users = Sorting
= Specify sort and detail layout settings = Additional Details

= View report data in a summary or detailed format
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See a sample of the design a New Report page below.

chE NE X US Help | Returnto Admin | Support « || Seftings » | [
- | | Search... \i|
Home Tasks Transactions ¥ | Reports v Create <+
Reports New
Adjustment
New Report Starting point link. T | CIassmARepnrt Desigher > >
Template selection
Order . .
Includes general and detailed purchase order and item information. A good starting point for creating Lifecycle Reports (Procure-to-Pay, Shipment Link to the C,IaSSIS
are connected to an order or its li item, invoice, packing plan, packing manifest, and equipment information. Report Designer

Blank template
* Blank Order Report

» Invoiced Order Balance: Designed by GT nexus [Preview]

Invoice Related template
Includes detdW8 o o

and packing manifest information.

m

#™ A good starting point for creating discrepancy (compliance) reports and some general payment reports. Allows access to order

Packing Plan
Presents order item details as they are planned for packing. This data set displays general and detailed packing plan and item information. Allows access to order, invoice,
packing manifest, and packing plan item data.

Packing Manifest
Presents order item details as they are actually packed. Displays general and detailed packing manifest and item information. Allows access to order and invoice information.

Managed Adjustment
Represents the amount that a buyer expects to issue (via charge or chargeback) to one of his its counterparties. Captures adjustment amounts through the document's
life-cycle. Allows access to order and invoice information.

GT Nexus User
Displays general and detailed information about each end-user in an organization, such as name, address/e-mail subscriptions, the task flows that they are included in, and the
user groups that they are a part of.
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See a sample of the Report Designer page below.

Favorite button

Preview Report
button.

Report Name

W Untitled [arivae

Report Designer Tabs.

Preview | Save |

Custom Fields

Doc Adjustment Amount
Earliest Date

Incoterm

Incoterm Location
Invoiced ltem Qty

lssue Date

ltem Adjustment Amount
Latest Date
Merchandise Amount
Offer Expiry Date

Order Status

Order Total Amount
Order Total Qty

Pack Manifest ltem Qty
Plan ltem Qty

Printed ltem Qty
Scanned ltem Qty

Seller

Shipment Staged ltem Qty
Total Adjustment Amount -

m

7'y
Columns Filters SDI’TH"IQ Details
PO # -
Buyer
Create Date Columns
e Columns define the report data fields. Click on a field in the data set to add a new Column to the

report. Columns will appear in the order they were selected and can be reordered by dragging the
handle to the left of any column.

Formulas

Formulas define the arithmetic calculations on numeric data fields as well as concatenations and
other functions on text fields. The output of the formulas can be used as columns orin filters.

Add Formula .
Formula Builder

Report Designer

Components and Functions

Data Selection Menu:

Select data fields to
build the report.
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Navigating the Data Selection Menu |

The Starting Point is identified by the dark blue bar at the top of the Data
Selection menu. The Data Selection menu holds an alphabetical list of individual
header level fields and field groups. This includes starting point line items and
linked data sets displayed at the bottom end of the menu.

Any field that is highlighted in dark blue or grey identifies a data may
include:

= Data Groups with detailed header level fields associated to Parties, Custom Fields,
etc.

= Linked Data Groups (highlighted in the menu) reference Starting Point line item
data, e.g. Order Line Items, or header and line item data from processes linked with
the starting point document and data.

GT




See a sample of the Data Selection Menu below.

__ Starting Point shows the selected data set. Click to return to the

PO # @ - top of the header level of the starting point data set.

Buyer [

Create Date (]

Currency Data Groups: Fields highlighted in darker grey identify a group of

1

Custom Fields data fields. For example, Custom Fields is a Data Group when

Doc Adjustment Amount selected custom fields for this organization will display.

Earliest Date
Incoterm . . .
Incoterm Location Header Level Data fields: Key fields, and commonly used fields are

Invoiced Item Qty ° displayed alphabetically below the starting point.
lssue Date (]
[tem Adjustment Amount
Latest Date
Merchandise Amount
Offer Expiry Date

Order Status

Order Total Amount
COrder Total Qity

Pack Manifest ltem Qty L Thescroll bar: Use to move up and down the Data Menu to select

Plan ltem Qty data.
Printed ltem ity
Scanned ltem Qity

Seller

Shipment Staged ltem Gty
Total Adjustment Amount Extended Data: The ellipsis (...) on the highlighted field indicates

Total Invoiced Amount o additional groups are available; click to extend the list.
Total Tax Amount

Order... G

Order Line ltem 1.n «————— Linked Data Sets: Highlighted fields with 1..n/ 1..1 opens to a) Line
Items level fields of the Starting Point, or b) Header and Line Item
level data from other associated data sets.

NEXUS | |

m

The Green checkmark identifies fields that have been selected for
the report.

GT




Using the Data Selection Menu

Once data is selected, unless a new selection is made, the data view will
remain as is when switching to other tabs in the report design panel.

The following figure illustrates how drilling in and scrolling up and down
among header level data and data grouping (buyer) is displayed.
oder |

PO # Q-
I Buyer I | |
Create Date

Gurency oger |

Custom Fields Buyer
Doc Adjustment A

Mame

GT

Earliest Date Count ;
Incoterm Al . .
Incoterm Location | &Y —— Manu Headers will display the order and
Invoiced ltem Qity Member ID : :
e Date Member Name — level of the data view. Click the Header
Item Adjustment & Euser. I Address Line 1 — bar to go back to that menu.
Latest Date Address Ling 2
rv1erchanQ|se.Am0unI Admin User
Offer Expiry Date City
Order Status ] ;
Order Total Amount ] Client Manager
Order Total Qty Contact Mame
Pack Manifest ltem Qty Department
Plan tem Qfy E-mail
Printed tem Qty Fax == Additional header fields are shown.
Scanned ltem Qty =
acale
Seller
Shipment Staged Item Qty - Member Create Date
Total Adjustment Amount Member Status
Total Invoiced Amount (] Phone
Total Tax Amount Postal Code
Order... Region
Order Line Item 1.n - State/Province ——

NEXUS




About the designer tabs

Use the designer tabs to build your report.

Below is a table describing each tab.

In the columns tab users can select data fields to display in the report as columns. And

Columns :
update the column labels (nhames) and group applicable data.
The filters tab allows users to add Filters and/or Prompts. Filters and Prompts define the
Filters output limitations of the report data. Prompts are filters that capture report criteria at the
time of execution. Prompt(s) can be designed as ‘required’ by checking the Required when
adding.
Sortin The Sorting tab allows users to determine the order and direction of the report output. Data
& may be sorted in an ascending or descending direction.
Details The Details tab allows users to add specific details to the report. Enable Sub totals, Paper

Size, Categories, label as Template, etc..,

Reports Repart

e

W Untitled =
PO # A
Bluyer
Create Date Colamnz
Cumency Columns define the report data Ssids. Click on a field in the data 52 1o sdd
Cuslom Fields reporl. Colurng wall appear m the aidar they wene selected and can b= reosd
Doc Adjustment Amount handle ta the left of any column

CHRE NE XUS | |




How to design a new report

Option 2

Create +
Transactions Create =
New . [
Raports Reports
Purchase Order — Against an existing Con... - l
Purchase Order — Cross Border (CB-FST) Reports i Design a New Report
Scheduled Reports
Adjustment
Report I
Reports To design a new report, complete the
New Report Classic Report Designer > > fO”OWing Steps'
order 1.  Access the new report designer:

Different Report Type

Includes general g in. A good starting point for creating Lifecycle Reports (Procure-to-Pay,

ar;iﬁi;giltﬁ ;ifs?;ﬁ: Options. OrderS, |nV0iC€, rorits line items. Allows access to order item, invoice, packing plan, packing a. C||Ck the create ta b’ then Reports
Ny-eesd Packing Plan, etc.,. .
- O:jr;r Inv:i; Dala -g*-n Designed Oy George Doston Big Brands [Preview] b C||Ck the Reports tab, then REPorts

« Invoiced Order Balance: Designed by GT Nexus [Preview]

again. Then, click Design a New

Invoice
Includes det ing paint for creating discrepancy (compliance) reports and some general payment Report bUtton
reports. Allo SpelelC report type ation.

2. The New Report page displays. Select a

Packing P templates.
Presents o . This data set displays general and detailed packing plan and item information. .
Allows access to order, invoice, packing manifest, and packing plan item data. report type tO Sta rt W|th, eg Order

Packing Manifest report.

Presents order item details as they are actually packed. Displays general and detailed packing manifest and item information. Allows access to
order and invoice information

Managed Adjustment

3. Select a template to design your report,
Represents the amount that a buyer expects to issue (via charge or chargeback) to one of his its counterparties. Captures adjustment amounts
through the document’s life-cycle. Allows access to order and invoice information. eg Blank Order Report

GT Nexus User
Displays general and detailed information about each end-user in an organization. such as name, address/e-mail subscriptions, the task flows
that they are included in, and the user groups that they are a part of.

Note: Users can update classic reports by clicking the Classic Report Designer link. ’

cCRBE NE XUS | |




How to design a new report, continued

Click Untitled to

name the report.

To design a new report, continued.

Click the Untitled link to name the
report. Enter a unique name for the
report.

Click the Private button.

The Report Sharing window displays,
select the applicable report sharing
setting. Click OK.

Determine applicable

visibility.

@ Private
() Organization
) Community
Entire Community
Choose who can see and run this Report
Selectto add...
Vhen sharing, limit access only to these trading partner ‘

Reports 4_
% Untitled [a rf=e save
oreer WS Enter a name
FO# = i
Buyer for the report.
Create Date Reports Report
Currency 1 setto add a new Column to
Custom Fields and can be reordered by
Doc Adjustment Am -ﬂ? — ] ]
Earliest Date e Click Private to set
Incoterm . .
Incoterm Location sha ring Settlngs.
Invoiced Item Qty Reports Report
Issue Date
Iltem Adjustment Amount L
Latest Date 1
Merchandise Amount 'iﬁ' Order Sample Report Mov2013
Report Sharing
Use the table below for a description of each Sharing Setting option. ‘
Report Visibility
Private Select Private to keep the report private, you will be the Roles
only one that can view and run the report (default).
... Select Organization to share the report with anyone in
Organization oL . .
your organization who has the appropriate report rights.

Select Community to share the report with your partner
communities. In addition, you can specify what roles within
a community, e.g., Logistics Service Provider, can view the
report.

NEXUS

Community

GT
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How to design a new report, continued

Select all applicable

rivate

data fields for your

Columns Filters Sorting Details

PO#

Buyer

Create Date Columns

Currency Columns define the report data fields. Click on a field in the data setto add a new Column { .
Custom Fields . the repont. Columns will appear in the order they were sele . 1 by Click to delete.
Doc Adjustment Ama Click and drag to dragging the handle to the left of any column. Click to group.

Earliest Date move up or down. e

Incoterm .

Incoterm Location Label: |Buyer Mame Format... E| Aggregate...

Invoiced ltem Qty Seller_Name X
Issue Date i

I I Label: Seller Mame Farmat... E| Agagregate. ..

Latest Date Currency Click to update X
Merchandise Amount Label: | Currency name. [ ]l[v| Group| Aggregate. .

Offer Expiry Date

Order Status =
Order Total Amount i Label: PO Mumber Faormat... E| [[] Group | Count Distinct E|
Crder Total Qty

To design a new report, continued.
7. Use the Data Selection Menu to select data fields for your report.
8. The data fields selected will display under the Columns tab. These fields will be Columns in your report.
9. Under the Columns tab you can,
* Update the column name by clicking the Label field
* Organize the order of the columns by grabbing and dragging the field
* Determine if data should be grouped by clicking the Group checkbox
* You can delete a selected data field by clicking the X icon

cCRBE NE XUS | |




How to design a new report, continued

¢ Order Sample Report Nov2013 [arrivai

Columns ‘ Filters ‘ Sorting Details

PO# )
Buyer Filters and promgtsaaiinatha autoutlisitations of report data.
Create Date ] Mare fields can - . owns by selecting them in the master field list.
— p< Filters section.
SIEON FEGE Filters Switch to Advanced Filter
Doc Adjustment Amount
Earliest Date Filters are defined on data fields and constrain the report output.
Incoterm : :

) Order Invoice Status[~| [7] not  is one of [=] X
Incoterm Location CIICk to add Fully Invoiced n

Invoiced Item Qty

Issue Date

ltern Adjustment ArFSS

Latest Date

Merchandise Amount

Offer Expiry Date

Order Status

Crrder Total Amount

Crder Total 4 .
Prompts section.

Pack Manifes

Mot Invoiced

Partially Invoiced

additional Filters :
. Select filter and

set criteria.

Add filter

Prompts

Prompts are filters that capture report criteria atthe time of execution. The defz
entered below, is presented to (and can be altered by) the executor. Flease no
required prompts and without default values cannot be scheduled.

Plan Item Q

Printed ltem Qiy Buyer Mame El Prompt Buyer Name I:‘ Required D et oetaulEe
Scanned ltem Gty Member ID [=] | prompt | Buyer Org ID [ megures [ 5ot cemummne x
Seller 1 i Seller Name [=] (Prompt Sell=r Name

Shipment Stagaddiamai 8
TOtEFIjl Adjust El Prompt  Seller Org ID ClICk tO make

sl Select prompt and .

Total Invaiced set criteria Order Status [=] | Prompt | Order Status ReqUIred.

Total Tax Amq .

Order Order Invoice StatusE| Prompt Order Invoice Status

Order Line ltem o I ¢ Issue Date [=] |Prompe 1=su= Dat=
[[]not  inlastxDAYS (=]

12. Scroll to the Prompts section.
13. Click Add Prompt and select applicable prompts for your report.

Click to delete.

In order to run a report, users are required to
include a filter and/or prompt to set a query
range of data. Otherwise, the report output
will not be set and the query will time out.
Hence, all reports must be saved with a filter
or prompt or a warning will display.

To design a new report, continued.

10. Click the Filters tab. Click Add Filter
and select applicable filters for your
report.

*  More filters can be made
available by selecting them in the
Data Selection Menu. Fields
selected in the Filters tab will not
display as a column in the report.
These fields are used as filters
and/or prompts only.

11. To add additional Filters click the Add
Filter button.

*  Prompt are filters that capture report criteria at the time of execution. You can choose to make the prompt(s)

“required” by clicking the Required checkbox.
14. To add additional Prompts click the Add Prompt button.
15. Click Save.

CHRE NE XUS



How to design a new report, continued

¥¢ Order Sample Report Nov2013 [arra:

Columns  Filters | Sorting || Details

16. Click the Sorting tab.

In the Sorting tab users can
determine the order and
direction of the report output.

PO#

Buyer
Create Date
Currency
Custom Fields|

ascending or descending direction.

[7] Break Group Auto Sorting

Click to add
additional sorts.

S Do not apply default sarting to grouped ite

Earliest Date m

Incoterm

Incoterm Location Selectafield.. [=]
Add sort

Invoiced ltem Qty
Issue Date

PR TSR T

19. Click the Details tab.

In the Sorting tab users can add
specific details to the report.
Layout Mode, Description, Paper
Size, Categories, etc.,.

20. Users can also enable Sub Total and
Grand Totals in the details tab. Its
recommended that these options are
enabled when you have used
“Grouping” within the report (in the
Columns tab).

21. Click Save.

Data may be sorted in an
ascending or descending
direction.

Sort Order determines the ordering and direction of the output data. Data may be sorted in an

Select sorts and
set criteria.

; 17. Click the Add Sort button. Determine
Ascending [+] the applicable sort for your report.
18. To add additional sorts click the Add
Sort button.
Columns  Filters  Sorting ‘ Details ‘
Layout ode | Detail Table = Use the details tab

to set custom
settings.

Enable Sub Totals add sub total rows to the report output

Enable Grand Totals add a grand total row to the report output

Page Orientation ~ Landscape
Portrait or Landscape for applicable formats
Paper Size Legal (8.5in x 14in)
Paper size for applicable formats
Description

Click to set as
template.

Select to add... [=]
Template 7] Use this report as a Template
When creating a new report, this report will be included in the list
of starting points
Scheduled Report
jes standard report execution timeout. Please use with

Timeout

CHRE NE XUS



How to design a new report, continued

Click to edit

Copy  Delete m Save
Reports Order Sample Report Now2013

¢ Order Sample Report Nov2013

Run Report

& Buyer Name [ not
& Buyer Org ID [ nat
& Seller Name [ not
& SellerOrg ID [ not
& Order Status | not
& Order Invoice Status [ not
@ Issue Date [0 not
& Currency [ not

HTML - In Browser
Choose afiletype
HTML - In Browser
CSV - Comma Separated Values
PDF File

Microsoft Excel 97-2003
Microsoft Excel

Word

22. Click the Run button.

23. The Run Report page displays. All prompts set for this report display. Required
prompts display *Required to the right of the filed.

Choose an operato = |
Choose an operatorlzl
Choose an operator] « |
Chaose an operator « |
Choose an operatorlzl
Choose an operator « |
in lastx DAYS =]
Choose an operator « |

report.

Prompts set Click to update

Page Orientation Open Designer
and Paper Size.

during design.

Hide Prompts &

Page Orientation

Landscape

Paper Size
Legal (8.5in x 14in)

Required

prompt.

45

Select applicable
output.

24. Users can update the Page Orientation and Paper Size.

25. Select the applicable output for the report, HTM —in Browser defaults.
26. Click Run.

GT
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How to design a new report, continued

Below is a sample of the Sample Report created in an HTML — in Browser

output.

Reports Order Sample Report Nov2013

X Order Sample Report Nov2013

- 23

- In Browser

Click to make

Show Prompts @

Click to return
to designer.

Open Designer m

Page Orientation
Landscape

Paper Size
Legal (8.5in x 14in)

favorite. Report
(0] utp ut
ble Report Nov2013
2013-11-19
PO Mumber | Order Order Invoice Issue Latest Order Total Order Merchandise Invoiced ltem Total Invoiced Balance Balance
Status Status Date Date Qty Amount Qty Amount Quantity Value
BUYER Name | THE FASHION FACTORY EUR dw_FO Active Not Invoiced 2013-1008 20130808 2138 26,700.00 2138 26,700.00
1 2136 26,700.00 2136 26,700.00
BARMENTS CO., uso cmPOS-24Test! Active Not Invoiced 20130824 20130411 4510 170,257.60 4510 170,257.60
1 4510 170,297.60 4510 170,297.60

e Click the Print button to print the report.
*  Click the Open Designer to return to designer page.

*  Click the Star icon to make the report a favorite.

CRE NE XUS




How to copy a designed report

To copy a designed report, complete the following steps.

Find the applicable report you would like to copy.

Click the Open button in the Actions column.

The Report page displays. Click the Copy button.

The Title pop-up window displays. Enter a title for the new copied report.
Click Ok.

v A e

Reports Order Sample Report Nov2013 m
¢ Order Sample Report Nov2013 | Copy || Delete | Run || Export [y
Columns | Fiters | Title

PO# Q-

P - ° Columns. Enter Report Title

o |Order Sample Report Nov2013 - Copy

Currency (] Columns define the repol

Custom Fields the report. Columns will

Doc Adjustment Amount L L Enter a new title for B

Earliest Date ) th e

1 r

Incoterm i |Label: Buyer Mame Gl A

Incoterm Location — -

Invoiced Item Qty (]

lssue Date Q ¢ Label |Sel|er MName ] | Format...

Item Adjustment Amount

G T LA 4'E-) | |




How to delete a designed report

To delete a designed report, complete the following steps.

Find the applicable report you would like to delete.
Click the Open button in the Actions column.
The Report page displays. Click the Delete button.

B w e

The Delete pop-up window displays, click Delete.

Reports Order Sample Report Mov2013 Click Delete.

7% Order Sample Report Nov2013  Copy Jl Delete E[R““ =TT Preview -
Columns | Filters Delete Report Order Sample Report Nov2013

Create Date ) Columns | Delete this Report Click Delete.

Currency L Columns define the repol

— the report. Columns will g Cancel

Doc Adjustment Amount dragging the handle to th

Earliest Date %

Incoterm ! - -

i | Label: Buyer Name Format... Group

Incoterm Location | ] | [=] ] : =]

Invoiced ltem Qty a X

el lnn 9 : [Label: |Seller Name | Fomat.  [=][[v] Croup

Item Adjustment Amount

R NE X US| oo | meaowsemycanamom | o5



How to edit a designed report

To edit a designed report, complete the following steps.

1. Find the applicable report you would like to edit.

2. Click the Open button in the Actions column.

3. The Report page displays, make the appropriate changes to Columns, Filters, Sorting, and

Details tabs. Click the Preview button.
4. Click Save.

Reports

Reports

Import Report Design | | Design a New Reportl

o Title Description Designed By lilﬂsv:driflffjt Last Modified Actions
%¢  Active Orders Report # Transaction Schedule
s  Active Orders Report - Testing Public Share This is a basic PO report with a
filter on Status - status = Active,
Pending Amendment, or New. GT Nexus 1 year ago Open Schedule
& Public
* AQQFEQE“E Order Report # Transaction Schedule
ﬂl‘.’ ASN DE“‘JEI"_,-’ Report o Transaction Schedule
ﬂ’ Buyer Consolidated Settlement Report & Fa""i .
¢ Active Orders Report - Testing Public Share |a rusiic Copy Run E
_ _ _ Make the necessary
Columns ‘ Filters Sorting Details
o PO# o- changes
Note: Only the original creator Buyer
. Create Date [} Columns
n mak its/chan h
ca ake Ed tS/C d ges to t e Currency Columns define the report data fields. Click on a field in the data set to add a new Column to the
re port. Custom Fields = report. Columns will appear in the order they were selected and can be reordered by dragging the
Doc Adjustment Amaunt handle to the left of any column.
Earliest Date [] %
Incoterm
Label: Buyer Name Format. .. 7| Grou Aggregate___
Incoterm Location Y |Z| gareg

G
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Reporting Tips |

GT

= |f the Start Date and End Date are left blank, an error message will display.

= Areport can only be saved if its been named and at least one filter and/or
prompt has been set.

= (Click the Star icon located next to every report name to make the report a
favorite.

= Only the user who created the report can make edits to it.

= Create areport template —set as ‘Template’ in the Details tab, and share with
your organization — select Organization from the Report Sharing window.

g999 8
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Administration
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About Administration

= Assigning the Administrator for Your Account

The person listed as the contact in the application is the default
administrator. The administrator has the option of carrying out
administrative functions or delegating this responsibility to other users. If
the current administrator wants to be taken out of the workflow, the
newly created administrator can accept the rights from the current
administrator.

= The Administrator Manages Key Areas of the Company’s Account, Including:

GT

Delegating Administrator Function

Adding New Users

Managing User Profiles, Security and Task Flows
Resetting Passwords

Generating Reports

NEXUS [ | 110



How to Manage Users

= Administrators can manage their organization’s users within the system.
Click Settings > Users at top right corner of the web page to add, edit and
confirm user profile information for users in your organization.
= Administrators have access to all user information and the ability to add
new users, change user names, passwords and security rights.
=  The E-ID card for new users will be issued and mailed to the customer within
4 weeks. A new user will not be required to enter an Access Code upon
login until the user receives the E-ID card.
G a0 Help | ContactUs | Log out
My Profile
e counts
User Profiles for Seller Co., Ltd. Visving 1 -8 of 8 E
vserd  Neme  [saw ety
aweng@seller Seller User Active I Task Flow
ps— Access
user?'&awengseller User 3 Active Match Conditions
ESZZ::::QSZ:::: ::;E@:lzrg;u|er ;Z::: Reference Tables
e ST e Adiress Sook

GT

NEXUS [ | 111



How to Manage User Profiles and Reset Password

= Use the Settings > Users tab to access the designated user profile.
Administrators may change any user information except the User ID.

= Administrators also have the ability to reset another user's password.

chl NEXUS Help | ContactUs | Logout || Seftingg
Search
My Profile Company Settifigs
Accounts

Users
Seller User

Community

PROFILE DETAILS

Task Flow

User ID E-mail Address
vlai@aaaaseller |vlai@tradecard.cnm | fecess
Full Name Phone Number (opticnal) Match Conditions
|Sel|er User | | Reference Tables
User Status Mailing Address Address Book
Organization address |
Email CC Locale
| | |

| Reset Password || Validate |

GT




How to Manage User Security

A security profile defines precisely what actions a user can take within the

system.

Go to Security Details to view and make the selections.

SECURITY DETAILS

GT

K EOOXERHE

M &

OO

Administrator
Attachment Rights
Commercial Invoice
Dashboard De=sign Rights

Dispatch Manifest

Ewvent Management
Worksheet

Existing User Management
Financing Request

Inwvoice Initiation
Scorecard

Seller Payment Instruction

administration rights

create, modify and cancel attachments

approwve the commercial invoice docurment

rights to view, create, or modify Dashboard and Widgets

rights to create, or modify Dispatch Manifest Document.

rights to modify and approve event management worksheets.

manages existing users and their nghts.

creation and approval of financing for the requester

create commercial invoice and packing list documents

rights to view, create, or modify scorecard designs and scorecard evaluations

create and approve the seller payment instruction document

7 ]

NEXUS
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About E-mail Subscription

= E-mail notifications are a standard feature of the system. The E-mail Subscription table
allows the user to receive a specific type of E-mail message based on the category
selected.

= The E-mail subscription table allows a user/administrator to indicate which category of
E-mails they want to receive. The user can select which E-mail categories they want to
subscribe to by checking the box in the ‘Select’ column next to the specific category of
E-mails the user wants to receive. If a user does not select a particular E-mail category,
that user will not receive any E-mails pertaining to that category.

= There are two categories of E-mails generated by the system:

= Task assignment notification

= Event notification (such as a purchase order amendment notification, payment
credit confirmed...etc.)

E-MAIL SUBSCRIPTION 7]

Administrative Events Al [None |

Task Assignment
An online task has been assigned

Password Change
d Motification sent when the user password has NA X
changed

News and Updates
D Motification of news and upcoming events NA X
related to our product and services

E-Identity Change o
[]  Notification sent when the authentication mode  NA X
of a non-internal TC user is changed to EID

GT NEXUS [ | 114




About Task Flows

= A Task Flow is an administration feature that allows users to control how tasks are routed and
assigned to active users in your organization. The system looks for instructions on how to handle
document related tasks such as creating, finishing, and approving from the ‘Task Flows’ that are
activated for use. An active task flow will enable you to direct user assignments to specific users
based upon certain transaction criteria set forth in the settings.

= Creating a New Task Flow - Click the New Task Flow button on the Settings > Task Flow tab. The
Task Flow settings screen will be presented accordingly.

= This screen is divided into six sections.
= |dentification
= Copy an Existing Task Flow
= Task Notification
= Document Types
= Transaction Identifiers
=  Approval Level Build

G TELESaE- . . .
Help | Conlas U= | Log o Eabngs ¥ r.v.]&, F'roﬁle
Gearch a, )
[rome | o | mansctons ~ | sapors+ [ Company Settings
Task Mioe
Accounts
Task Flows for Seller Co., Ltd. vy 1~ & uf
. r w1 -2l Users
Temmar k v — w Er=nt Community
— | ztatn | e S Clinfrh | >| Task Flow
T orws ot sine—— conatad 00— o oind
sy e and Peckeeg | Sallay | gt i EriEnt Aptive AT aun- e ."5.. ﬁ.CCESS
R - . cine om 2007-08-22 "
o and POA allmr rar 1 moiwr Artiv §E 4 ST Match Conditions
I | Wew TaskFlow | I Reference Tables
Address Book

GT




How to Create a New Task Flow

To create a new task flow, complete the following steps.
1. Click Settings > Task Flow.
2. Select the New Task Flow button.

3. The Task Flow web page for settings will be displayed, which is divided into six
sections.

= |dentification

= Copy an Existing Task Flow
= Task Notification

= Document Types

= Transaction Identifiers

= Approval Level Build

Rl NE XU S Help | Conlzz U= | Logaw Eatings "I h'l\;F'rc:ﬂIe
Search o :
[ome T e | ronsctons ~ | sapors+ [ ‘ “ Company Settings
Task Mo
Accounts
Task Flows for Seller Co., Ltd. Ve 1+ &l
: i : Users
Community
| Task Flow
Access

Match Conditions

Reference Tables

Address Book

GT




How to Create a New Task Flow, continued

4. Fill out the necessary information in the following sections (continued).

= Section 1 — Identification

The administrator names the task flow, | ks st ’
assigns a task flow manager to Full Full wammo Aeproval Mods
Saller e Lok Ui m

Name via the Look Up table, and
selects the Approval mode.

= Section 2 - Copy an Existing Task Flow | aseemaion  mom ’
Copy details from an existing task flow
by clicking Look Up.
= Section 3 - Task Notification e el )
Specify E-mail notification for the task St ] e s st e
flow. There are 3 time levels for email *:d“:ﬁr’:‘m*“’
notification: Initial’ Reminder and Do ot == ﬂa"ter;:slca::u'l-hmt to uzer assigned and task flow manager
Overdue notification.
DOCUMENT TYPES @
“ SeCtion 4 - Document Types I;roc;u:ement Fulfilment & Settlement
Select the documents to be managed g:::z::z:_z:z::mmm gmm
by the task flow.
clmE NE XUS I | 17




How to Create a New Task Flow, continued.

To create a new task flow, complete the following steps (continued).
4. Fill out the necessary information in the following sections (continued).

= Section 5 - Transaction Identifiers

Specify transaction attributes to match for the T G ; A ’
documents in the task flow. Select Attribute from aribte |
the drop-down list and then assign/enter the value :3"":: Jl e E i
by clicking the Edit button. Tranzacion Tyoe 5 T |m
= Section 6 - Approval Level Build Al his naoes of asbtunssl atiites 0 [nda] [ tonte

=Click Edit Users to add users;

=Click the Select check box associated with any
user that you wish to add to the approval level.
And, select at least one assignable user by
clicking on the associated assignable check-
box.

Notel: Users specified as Selected will not
receive E-mail Task notifications but may still
complete a task assigned to another peer
within the level. Users specified as Selected -
and Assignable for this level will be assigned
tasks and receive E-mail notifications.

Note2: For dual approval required, check off
the box Require dual approval for this level.
For more than one level approval task flow,
click Add Level to add another level. it e

= After completing the task flow setup, click Activate
to make the task flow active in the system.

NEXUS [ | 118

APPROWAL LEVFL BUTLD =

Mamizar Serdcen atmdomfITIFNIODLOII0CE Hidzan

Aleng Calsr Lesr L -narl Enasngrsl & Arva

Lhwar 3 csardFemngaalur A v

m
[} rl
] O Al cra el e
[ Fl

|

Arang calar s -EAr R avAngral 4 ADTVE

B =

[ nagoim zus wpzrevml for tin el Uadaba

GT




Contacting GT Nexus
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How to Contact GT Nexus

cClE NE XUS

Home

Get Help Online — Create Case on GT Nexus

1. Click Support, select Create Case, the
Customer Service — Case window displays.

2. The form will auto populate information
about the User and the Company Name.
Simply complete 3 additional fields on the
web form prior to submitting the case and
your queries will be taken care of:

=  Subject
= |ssue

=  Problem Description
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How to Contact GT Nexus, continued

GT Nexus Customer Service Hotline

=  GT Nexus provides experienced professional support personnel offering world-class service using standard
relationship management technology with a single repository for customer support data. GT Nexus utilizes tools
that encourage proactive problem prevention and resolution. GT Nexus' goal is to provide a superior service
experience to members seeking assistance with GT Nexus.

=  GT Nexus' ‘Global Member Service Program’ starts with the assignment of a ‘GT Nexus Client Manager’ to each
new member. GT Nexus client managers work with each member from registration, through training and then on
day-to-day support issues.

= Every new GT Nexus member, including vendors, are assigned a client manager based upon their geographic
location and are further supported by the ‘GT Nexus Customer Service Centers’ located in the regions where GT
Nexus operates.

GT Nexus Regional Centers:

1-800-905-TRADE (8723) 1-646-349-1843 service@gtnexus.com
China 86-755-8830-9265 86-755-8830-9030
Hong Kong 852-2111-4039 852-3015-7871
Korea 82-2-503-5086 82-2-6670-2759
Taiwan 886-2-2702-0685 886-2-6602-1012
Vietnam 84-8-3520-2880 84-8-3520-2800
Sri Lanka 94-112-408408 94-114-518676
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Thank you
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